POCCUMCKAS ®EJIEPALUS
AJIMUHUCTPALIMSI PAKUTOBCKOI'O CEJIbCOBETA
PVBIIOBCKOI'O PAUOHA AJITAMICKOI'O KPAS
[IOCTAHOBJIEHUE

16.08.2021 Ne 26
c. Pakutel

OO0 yTBepxkAeHUN AJIMUHUCTPATUBHOIO

periameHTa IPEAOCTABICHUS
MYHHULUITAJIBHON yCIIyru «Jlaua
IIACbMEHHBIX pa3bsACHEHUU

HaJIOroIiaTCJIbIIMuKaM H HaJIOT'OBBIM
arcHraMm 110 BOIIpoCaM IIPUMCHCHUA
MYHUIHUIIAJIbHBIX HOPMAaTUBHBIX
IIPaBOBbLIX AKTOB O HAJIOrax u C60an>>

B cootBercTtBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obmux
MPUHLNNAX OpPraHu3alid MECTHOro camoymnpasieHus B Poccuiickoit ®denepaunmn» co
cratber 34.2 HamoroBoro Konekca Poccuiickont denepanyu, Y cTaBoM MyHULIHAIIAIBHOTO
oOpa3oBanus PakutoBckuil cenbcoBeT PyOrioBckoro pailona Antaickoro Kpas
ITOCTAHOBJIAIO:

1. VtBepauTh AAMUHUCTPATUBHBIA PErJaMEHT MNPEJOCTABICHUS MYHULUNAIbHON
ycnyru «Jlada mMCbMEHHBIX Pa3bsACHEHUM HAJOTOIUIATENBIIMKAM W HAJOTOBBIM areHTam
10 BOMPOCAM MPUMEHEHUSI MyHUIIUITAIbHBIX HOPMATUBHBIX MPABOBBIX AKTOB O HAJIOTaxX U
coopax» (ITpunoxenue).

2. KOHTpoJ1b 32 UCIIOTHEHNEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3JIOKUTh Ha CEKpeTaps
aIMUHHCTpALINU celbcoBeTa - bparkesnu Upuny KOpreBHy.

3.0my0nMKoBaTh  HACTOAIEE  TOCTAHOBIEHHWE Ha  O(UIMAIBHOM  cailTe
Anmunuctparuu PyG1ioBckoro paiioHa B HHGOPMAIIMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTa
«HTEepHET», HA KOTOPOM pasMemiaercs nHpopMalusa O AeSITENbHOCTH MYHUIIUITATEHOTO
oOpa3zoBanusi PakutoBckuii cenbcoBeT PyOroBckoro paifona AnTalCKoro Kpas, B
COOTBETCTBHHM C 3aKIIIOYEHHBIM corjiameHueM ot 27.03.2012 Ne 27,
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[Ipunoxxexnue k
IIOCTAHOBJICHUIO aIMUHUCTPALIUU

PakuToBckoro ceibpcoBera
or 15.08.2021 r. Ne 26

AJMUHUCTPATUBHBIA pETrJIaMEeHT
IIPEIOCTABIICHUS MYHULIMIIAJIbHON yCIyTH «J/laya MUCbMEHHBIX Pa3bsCHEHUH HAJIOrOIUIATEIIbIINKAM U
HAaJIOTOBBIM areHTaM I10 BOIIPOCAaM IIPUMEHEHHS] MyHULIMIIAIBHBIX HOPMATUBHBIX IIPABOBBIX aKTOB O
Hajlorax u coopax»

1. O01mme moJ1oKeHus

1.1. IlpeameT peryJiupoBaHus.

AJIMAHHUCTPAaTUBHBIN PETJIAMEHT IPEIOCTaBICHUS MYHULUIIAIBHON YCIyru «J/ladya NmHUCBMEHHBIX
Pa3bsACHEHUI HAJIOIOIIATEIbIIMKAM U HAJIOTOBBIM areHTaM II0 BOIPOCaM IIPUMEHEHHs MYHULIUIIAIbHbBIX
HOPMAaTUBHBIX IPaBOBBIX AKTOB O Hajorax M cOopax» (Jajee — aJIMUHUCTPATUBHBIM PpErJIaMEHT)
pa3paboTaH B ILENIAX MOBBIIIEHUS KayecTBa MPEAOCTABICHUS MYHHULUNAIBHOW YCIYrH, CO3JaHM
KOM(OPTHBIX YCIOBUH A (PU3UYECKUX U IOPHIUYECKUX JIUI W OIpPEIENseT MOCIeA0BATEIFHOCTh U
CpPOKM JIeHCTBMH (aIMUHHCTpPATUBHBIE NPOLEAYpbl) AIMHHMCTpPALUU PakUTOBCKOro cenbcoBeTa
Py6mioBckoro paitona Ainraiickoro kKpas (janee — aiAMHUHUCTPALIHS CEJIbCOBETA) U €€ IOJDKHOCTHBIX JIUII.

1.2. Kpyr 3asBureJiei

3a moJy4eHneM MYHHUIMIIATBHON YCIyTH MOTYT OOpaTUThCS (PU3UUECKOE WIH IOPHINIECKOE JTUIIO0
(3a UCKIIIOUEHHEM TOCYIapCTBEHHBIX OPIaHOB, TEPPUTOPHUAIBHBIX OPraHOB, OPraHOB I'OCYJapCTBEHHBIX
BHEOIO/DKETHOBIX (POHIOB U UX TEPPUTOPUATIBHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNpaBJIEHUS), 100
UX TPEACTABUTENM, NCHUCTBYIOIIME B CHIy IOJTHOMOYMH, OCHOBAaHHBIX Ha JOBEPEHHOCTH WM HMHBIX
3aKOHHBIX OCHOBAHUSX (Jajiee - 3asBUTEIHN).

1.3. TpedoBanus k nopsaAKy HHGOPMHPOBAHMSA O NMPEAOCTABJICHUH MYHUIIUNIAJBLHOH YCIYT'H

1.3.1. Tlopsnok momydeHUss WHPOPMALUU 3asBUTEISIMH IO BOIPOCAM  TIPEIOCTABICHHS
MYHUIUNATBHON YCIYTM M YCIYr, KOTOpBIE SBIAIOTCS HEOOXOTUMBIMH M 00SA3aTeNbHBIMU IS
MIPEIOCTABIICHUSI MYHUIIMIIAJILHOW YCIIYTH, CBEAEHHUM O X0/ MPEJOCTaBICHHs YKa3aHHBIX YCIYT, B TOM
yuciae Ha ouuuanbHOM caiiTe, a Takke Ha EQUMHOM mopTane rocyJapCTBEHHBIX M MYHHMIMIAIBHBIX
yeuyr (pynkuumii) 1 PernoHansHOM mopTalie rocyapCTBEHHBIX M MYHUIMIAIBHBIX yCIyT ((QyHKIUI)
AnTaiickoro kpas.

1.3.2. Muadopmannio mo BOMpocaM MPEAOCTABICHHUS MYHUIIUTIAIGHOW YCIYTH U YCIYT, KOTOpBIE
SBJISIIOTCSL HEOOXOUMBIMH M 00513aTeIbHBIMM JUIS TPEJOCTABIECHUS MYHUIMIIAIBHON YCIIyTH, CBEJIEHUH O
XO0Jle TPENOCTABICHUSI YKA3aHHBIX YCIYI, B TOM 4YHCI€ Ha OQUIMAIBHOM cailTe aIMHUHHCTpAIUU
CeNbCOBETa, a TaKke Ha ENMHOM moprane rocyJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIyT (PYHKIMIA) (Tanee
— Enunbiit nopran) u [loprane rocyaapcTBEHHBIX 1 MyHUIIMNIANBHBIX YCIyT (QyHKIUI) AnTaiickoro kpas
(nanee — PernoHanbHbIN OPTANT) MOXKHO MOJTYYUTh:

1.3.2.1. B agMuHHCTpAIIH:

B YCTHOH (hopMe MpH JTUYHOM OOpaIleHuH;

C MCTIOJIb30BaHUEM TeIE(POHHOM CBS3U;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA MOCPEACTBOM HAIIPABICHUS HA aJIpec dJIEKTPOHHOM MMOYTHI;

10 MUCbMEHHBIM 00OpaIeHUSIM.

1.3.2.2. B ¢ummanax KpaeBoro aBTOHOMHOrO yupexaeHus «MHOTO(QYHKIMOHAIbHBIA LEHTP
MIPEA0CTaBICHUS TOCYAAPCTBEHHBIX W MYHHITUTIATBHBIX YCIYT Asnrtaiickoro kpas» (maiee - KAY «M®I]
AnTailickoro Kkpasi, B CIy4ae 3aKJIIOUEHUS COIVIALICHMs] MEXAy aaMUHHUCTpauuen cenbcoBera U KAY
«M®II Anraiickoro kpas»:

IIPU JIMYHOM OOpallleHuH;

MOCPEICTBOM MHTEpHET-caiTa — https://mfc22.ru.



WNudopmanus o MecToOHaAX0XIeHHH U Tpaduke paboTbl, KOHTaKTHas H(popmanus ¢punnano KAY
«M®II Anraiickoro kpas» pasmemieHa Ha odurnuanbHoM caiite KAY «M®I] Anraiickoro kpas» -
https://mfc22.ru.

1.3.2.3. Ha odunmansHoM caiite AnMUHHCTpanuu PyO1oBckoro paitona, Ha KOTOpOM HH(pOpMaIIUS
O JeATeNPHOCTH MYHUIMNAIBHOTO oOpa3oBanusi PakurToBckmii cenmbcoBeT PyOroBckoro paiiona
Aurraiickoro kpas http://www.rubradmin.ru.

1.3.5. B undopmanmonHo-TeneKOMMYHUKaIMOHHOH cetn «MHTepHeT» Ha Equnom noprane u (uim)
PernonansHoM mopraie - https://www.gosuslugi.ru (zanee - Equnbtii u PernoHanbHbIi mopra).

Ha Enunom u PernonansHOM mopranie pa3Meniaercs cieayromnas naopmanms:

1) ucuepnbiBalOUIUil MepeUYeHb JOKYMEHTOB, HEOOXOUMBIX JUISl TPEIOCTABICHUSI MYHUIIUTIATBHON
yciyrH, TpeboBaHus K 0)OPMIICHUIO YKa3aHHBIX JJOKYMEHTOB, a TaKXKe IepedyeHb JOKYMEHTOB, KOTOPBIE
3asiBUTEIIb BIIPaBE MPEACTABUTH 110 COOCTBEHHOW MHUIIMATHBE;

2) Kpyr 3asBUTENEN;

3) CpoK Ipe1oCTaBlICHUs MyHULIUIIAJIbHON YCITYTH;

4) pe3ynabTaThl MPEAOCTABICHHUS MYHHUIIMITAIBHON YCIYTH, MOPSAIOK IPEACTABICHUS IOKYMEHTa,
SIBJIAIOILIETOCS PE3YABTATOM MPEIOCTABICHUS MyHUIIUIIAILHON YCIYTH;

5) pa3Mep rocyaapCTBEHHOH MOILIMHBI, B3MMAaeMOH 3a MPEAOCTABICHHE MYHUIUITAIHLHON YCIIYTH;

6) uUCYepHBIBAIOIIMI  TEpedYeHb  OCHOBAHMH  JUIsi  NPUOCTAHOBJICHHUS MU OTKasza
B IIPEJOCTABICHUH MyHUIIUTIAIbHON YCITYTH;

7) o mpaBe 3asBUTENA Ha JocydeOHoe (BHecyaeOHOe) oOxkarmoBaHue JNeHCTBUH (Oe3melcTBUS) U
peILIeHH, TPUHATHIX (OCYIIECTBIISIEMBIX) B X0/1€ MPEAOCTABICHUS MyHUITUTIAIEHON YCITYTH;

8) Qopmbl 3asBreHuil (yBEIOMJICHMI, COOOIIEHUI), HCHOIb3yeMble MPU MPEAOCTABICHUH
MYHHUILIUIIAJBHOW YCIYTH.

Nndopmanus na Egunom u PermonanpbHOM moprane O MOPSAAKE W CPOKAaX MPelOCTaBICHUS
MYHUIIUTIATBHON YCIYIHM Ha OCHOBAaHUH CBEICHHH, CoIepKalluxcs B (enepaabHON ToCyIapCTBEHHOM
uHpopmanoHHon cucreme «®DenepaiabHbIi pPEEeCTp TOCYAAPCTBEHHBIX M MYHUIIUMAIBHBIX YCIYT
(pyHKUMIT)», pernoHaNbHON TrocynapcTBEHHON HMH(pOpMalnnoHHOU cucteme «PeecTp rocyaapcTBEHHBIX
yenyr (PyHKIHIT) AATaiicKOTO Kpasi», TPEeI0CTaBIIAETCS 3aBUTEII0 OECIIIaTHO.

Hoctyn k uHGOpMAIMM O CpOKaxX W TOPSAIKE TMPEIOCTABICHUS YCIYTH OCYIIECTBISIETCS 0e3
BBITTOJIHEHUS 3asBUTENIEM KaKUX-IMOO TpeOOBaHUI, B TOM uucie 0e3 HCHOJIb30BaHUS MPOrpaMMHOIO
oOecrieyeHrsl, YCTaHOBKAa KOTOPOTO Ha TEXHHYECKHE CpPEICTBA 3asBHTENS TPeOyeT 3aKITIOUueHHS
JUIEH3MOHHOTO WJIM MHOTO COIJIAllleHWs ¢ IMpaBooOiajaTreraeM IPOrpaMMHOIO oOOecleyeHus,
MpeIyCMaTPUBAIONIETO B3MMAaHWE IUIATHI, PETUCTPAIMIO WM ABTOPH3AIMIO  3asBUTENS, WIH
IPEOCTaBIEHUE UM MIEPCOHAIBHBIX JIaHHBIX.

1.3.6. Ha wuH(OpMammoHHBIX CTeHAaX B AIMHHHCTpAllMM, a Takxke B ceTH lHTepHeT Ha
ouIHaTBEHOM caiiTe AJIMUHHUCTPAIMK pa3MeIIeHbI CleAyonne NHPOPMAIMOHHBIE MaTePHAIIbI:

- anpec, HoMmepa TenedoHoB U (akca, rpadux paboThI, aapec IEKTPOHHON MOUYTHI AIMUHUCTPALINH,
a TaKXKe CTPYKTYPHOIO MOJpa3/IesIeHus], HEOCPEACTBEHHO MPEOCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY;

- TpaduK JNHYHOTO TpUeMa TJAaBOH CEeNbCOBETA, JOJDKHOCTHBIMU JIMIIAMHU aJIMUHUCTPAIHH,
CMEeLUAINCTaMH, OTBETCTBEHHBIMHU 32 MPEJAOCTABICHHE MYHUIUIIAIBLHON YCIIYTH;

- (ammnmu, WMeHa, OTYECTBA W JOJDKHOCTH CIICIIUAIMCTOB, YYAaCTBYIOIIUX B IPEIOCTABICHUHU
MYHHIIUITATEHOU YCITYTH;

- CBEJEHHUS O MPEIOCTABISIEMON MYHUIIMTIAJILHON YCIIYTE;

- MepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb JOJDKEH NPEACTaBUTh JUIS MPEJOCTaBICHUS
MYHULMITAJIBHON YCIYTH;

- 00pas31bl 3a1I0JHEHHUS IOKYMEHTOB;

- TIepeueHb OCHOBAHMH JUIsI OTKa3a B MpHEME JIOKYMEHTOB, TPHUOCTAHOBJICHHS M OTKaza B
MPEIOCTaBIIEHUH MYHUIIUTIATHHON YCIYTH;

- W3BJICYCHUS U3 aJMHHHCTPATHBHOTO pETJIAMEHTA, pEriaMeHTHUPYIONIHE MPEI0CTaBICHUE
MYHHIIMITATILHOM YCIyTH, B TOM YHUCIE CTAaHAAPT MPEIOCTABICHUS MYHUIIMIIATBHOW YCIyTH, TOPSIOK,
COCTaB, IIOCIIEJIOBATEILHOCTh M CPOKH BBITIOJHEHUS aAJMHUHUCTPATHBHBIX MpOIenyp (IeicTBwii),



TpeOOBaHUSI K MOPSIKY MX BBIOJHEHHUS, B TOM YHCIE OCOOCHHOCTH BBITIOJIHCHUS aJIMUHUCTPATUBHBIX
nporeayp (IeicTBUIA) B 3JIEKTPOHHOU (popMme.

NudopmMannoHHBIA ~ CTEHA, CcoAepKalmuii WHPOPMAIUMI0O O TMPOIEaype MPeIOoCTaBICHUS
MYHHIIMIIAIBHOM YCIIYTH, pa3MellleH B TPUEMHOMN aJIMUHUCTPALIHH.

Ha odunmansHoM caiite aqMUHHCTpannu HH(OpMAIHs pa3MmelleHa B paszene, NpeaycMOTPEeHHOM
JUIS pa3MenieHnst “HGopMaluyu 0 MyHUIIUIAIBHBIX YCIIyTax.

KoHcynbTupoBaHue mo BOIpPOCaM MPEIOCTABICHUS MYHUIMIAIBLHOW YCIYI'H OCYLIECTBISETCS
OecriaTHO.

Crienuanuct, OCYIIECTBISIONUN KOHCYJIBTUPOBaHHE (TOCPEACTBOM TenedoHa WU JIMYHO) TIO
BOIIPOCAM MPEAOCTaBICHUS] MyHHUIIMIAIBLHON YCIYTH, TOJDKEH KOPPEKTHO U BHUMATEIIbHO OTHOCUTHCS K
3asBUTEIISIM.

[Ipu KOHCYIBTHUPOBAaHUU MO TeledOHY CIEUUATUCT JOHKEH Ha3BaTh CBOIO (paMHIINIO, UMS U
OTYECTBO, MOJDKHOCTb, a 3aTeéM B BEXIUBOW (opMe dYeTKo U MNOAPOOHO NPOMH(OPMHUPOBATH
0o0paTUBILErocs MO0 UHTEPECYIOLIUM €T0 BOIIPOCaM.

Ecnu cnenpanuct HE MOXET OTBETHTh Ha BONPOC CaMOCTOSITEIBHO, JIMOO MOATOTOBKA OTBETA
TpeOyeT MPOAOIKUTEIHLHOTO BPEMEHHU, OH MOXKET MPEJIOKUTh 00paTUBIIEMYCsl 00paTUThCS MUCHbMEHHO,
1100 Ha3HAYMTH APYroe YA0OHOE JUIsl 3aMHTEPECOBAHHOTO JIMIIA BPEeMs IS TTOTy4YeHUs] HH(OpMaIum.

Pexomenayemoe BpeMms i TeneoOHHOro pasroBopa — He Oonee 10 MUHYT, JTMYHOTO YCTHOTO
uHpopMupoBaHus — He Oonee 20 MUHYT.

WuauBuayanbHoe NHCbMEHHOE HHGOPMUpOBaHUE (MO AJIEKTPOHHOW MOYTE) OCYLIECTBIIAETCS
IyTEeM HampaBJICHUS DJIEKTPOHHOTO NHCbMa Ha aJpec JJIEKTPOHHOW IOYTHl 3asgBUTENS M JIOJKHO
COJIep>KaTh YETKHUI OTBET HA MOCTABIEHHBIE BOIPOCHI.

WupuBuayanbHOe MHUChMEHHOE HH(OpMUpoBaHHE (IO TMOYTE) OCYIIECTBISCTCS ITyTeM
HampaBlIeHUs IMHChbMa HA T[IOYTOBBIA ajapec 3asBUTENS M JOJDKHO COJEp)KaTh 4YEeTKUl OTBET Ha
MOCTaBJICHHBIEC BOTIPOCHI.

2. CTanaapr npeaocTaBjieHUss MyHHIUNIAJIBHOR yCJIyrH

2.1. HaumeHoBaHue MyHHLIMNAIbHOW yciayrm - Jlayua  TOHCBbMEHHBIX  pa3bsCHEHMMH
HAJIOrOIJIaTEIbIIMKAaM ¥ HaJIOTOBBIM areHTaM I10 BOIIPOCaM IPUMEHEHUSI MyHULIUIIaIbHBIX HOPMATHBHBIX
MIPaBOBBIX aKTOB O HAJIOrax U coOopax.

2.2. MynununaibHas yciayra HIOpefoCTaBisieTcs AIMHHHCTpanuedl PakuTOBCKOro ceiabcoBeTa
PybuoBckoro paiiona Antaiickoro kpas (Jajiee — aJMUHUCTpALUs) B JIULE CEKpeTapsl aIMUHUCTPALINH.

2.3. KoHEYHBIM pE3yabTaTOM MPEAOCTaBICHUS MYHUIUNAIBHON YCIYTd SBISETCS BblAaya
(HampaBieHME) 3aBUTEIIO PE3yJIbTaTa MPEIOCTaBICHNUSI MyHUIIMIATLHON YCIyTH.

Pesynbrarom npenocraBiaeHUs MyHULMIIAIBHON YCIIYTH SBJISETCS:

1) mucbMEHHOE pa3bICHEHHE IO BONPOCAM IMPUMEHEHHS] MYHULUIAIbHBIX MPABOBBIX aKTOB O
Hayiorax u coopax;

2) NUCbMEHHBIN 0TKa3 B IPEIOCTABIEHUU MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npenocTaBlIeHNUs MyHULIUIIAIbHON YCIIYTH HE JOJKEH NPEBBIIIATE IBYX MECSLEB CO JHS
perucTpanmu 3asBiIeHUs 0 IPEJOCTaBICHUN MYHUIIUIIAJbHONW YCIIYTH M UHBIX JJOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.6 HACTOALIEr0 aJMMHUCTPATHUBHOIO perinameHTa. CpoKHM TpPOXOKIAEHUS  OTIENbHBIX
aJIMMHHUCTPATUBHBIX MPOLEAYP U CPOKH BBIOJHEHUS EHCTBUN OTAENbHBIMU JOHKHOCTHBIMU JIMLIAMU
yKa3aHbl B pa3jiesie 3 HacTOSIIEro aJMUHUCTPATUBHOIO pErJIaMEHTa.

2.5. AnmuHuCcTpanusi oOecriedrBaeT pa3MEIIeHWe M aKTyaJu3aluio IMepedyHsl HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOIIUX IPEIOCTaBICHUE MYHHUIIMIIATbHOM YCIyrH, Ha CBOEM OQHUIIMAILHOM
caiiTe, a Tak’ke B COOTBETCTBYIOILIEM pa3zeie (peepanbHOro peectpa.

2.6. UcuepnbiBatomuii  mepevyeHb  JOKYMEHTOB, HEOOXOAMMBIX JUIs  IPeIOCTaBJICHUS
MYHHUIUTIATILHOU YCITYTH.



2.6.1. UcuepnbiBaloluii TmepedeHb JOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBUU C
3aKOHOJATEIbHBIMHU MJIM UHBIMA HOPMATHBHO-IIPABOBBIMU aKTaMH JUIsl IIPEIOCTABICHUS MYHUIUIIAIbLHON
YCIIYTH, MOJUIekKAIUX MTPEICTABICHUIO 3asIBUTEIEM

3adBJICHHE O Jade IMHUCbMEHHBIX pa3bsCHEHUH MO BONpPOCaM HPUMEHEHHMs MYHMLMIAIbHBIX
MIPaBOBBIX aKTOB O Hajlorax M cOopax (majnee - 3asBieHHE) MO GOpMe, YKa3aHHOW B MPHUIIOKEHHH | K
HacToseMy AJIMUHUCTPATUBHOMY PEIrJIaMEHTY.

3asBUTENb B CBOEM MMHCbMEHHOM OOpAIEHNUH B 003aTEIHHOM MOPSIKE YKA3bIBACT:

- HaMEHOBAaHME YIIOJHOMOUYEHHOI'O OpraHa MECTHOI'O CaMOYIpaBJIE€HHUs, JIMOO (aMUIINIO, UM,
OTYECTBO PYKOBOIMUTENSA, JUOO JIOMUKHOCTH COOTBETCTBYIOIIETO JIMIA, KOTOPOMY HAalpaBJICHO
IUCbMEHHOE 00paleHuE;

- HaWMMEHOBaHWE OpraHU3alk WM (aMUIus, UMs, OTYECTBO TIpa)KJTaHWHA, HANPABHUBILIETO
oOpareHue;

- aJIpec 3asBUTEIS, IO KOTOPOMY JOJDKEH OBITh HAIPaBJIEH OTBET;

- coJiepKaHue OOpalleHus;

- IOJITUCH JINIIA;

- 1ata oOparieHus.

[TucemenHoe obOparieHne PUANIECKOTo JIHa 0QopMIIseTcs Ha OJIaHKE C YKa3aHHEM PEKBH3UTOB
3asBUTENSA, JaThl U PErUCTPALMOHHOIO HOMepa, (aMWIMM U HOMepa TenedoHa MCIIOJHUTENS 3a
MOJIIMCHI0O PYKOBOJIUTENS WM JODKHOCTHOTO JIMIIA, MMEIOIIETO IMPaBO MOMMUCH COOTBETCTBYIOIIMX
JOKYMEHTOB.

2.6.2.J1o0KyMeHTbI, HEOOXOAUMBIE B COOTBETCTBHM C HOPMATHBHBIMU TPABOBBIMH aKTaMHU JIJIS
IIPEJOCTaBICHUS] MYHUIMNAIBHONW YCIYTH, KOTOpblE HAaXOJATCS B PAacHOPSKEHHMM TOCYAapCTBEHHBIX
OpPTraHOB, OPraHOB MECTHOT'O CaMOYIPABIICHUS M WHBIX OPraHOB, M IOJUICKAIIUX IPEICTABICHUIO B
paMKax MeKBEJOMCTBEHHOT'O B3aMMOAEHUCTBHS HE IPEAYCMOTPEHBI.

2.6.3. Konnu JOKYMEHTOB JIOJKHBI OBITH 3aBEPEHBI MOMUCHIO 3asSBUTENS C yKa3aHHEeM (haMUIIuu U
MHUIMAJIOB (OTYECTBO B WHUIMAJAX - NPU HAJIMYUM) 3asABUTENs, a TaKKe NaThl 3asBieHus. JIUcCThl,
COCTABIISIONINE KOIHIO OJHOTO JOKYMEHTA, JOJDKHBI OBITh NMPOHYMEPOBAHBI M MPOIIUTHI C YKa3aHHUEM
KOJINYECTBA MPOIIUTHIX JUCTOB.

2.6.4. Ilpu moxave 3asiBICHUS U MPHJIATaeMbIX K HEMY TOKYMEHTOB JIMYHO 3asBUTENIEM COTPYAHUKY
aJIMUHUCTPALUU, TPEIbIBIAETCS JOKYMEHT, YIOCTOBEPSIOIIMN JUYHOCTh (HU3MUECKOro juua (ero
MIPEJICTaBUTEINSA), TPEICTABUTENS FOPUIMYECKOTO JIMIA, JOKYMEHT, IOATBEPKAAIONINI MOTHOMOYHS
npeacTaBuTeNss (U3NYECKOT0 WIM IOPUIUYECKOro Jjuua (MpH Mojade 3asBICHUS IPEJICTaBUTEIEM).
Cekperapb KOMHCCHU HM3TOTABIMBACT KOIMHUIO JOKYMEHTA, YJOCTOBEPSIOMIETO JIMYHOCTH (PU3UIECKOTO
ouna (ero MpeACTaBUTENs), MPENCTaBUTENs IOPUIUYECKOro JIMIA, JOKYMEHTa, MOATBEPKIArOIEro
MOJTHOMOYHST TIPENICTaBUTENsT (U3WYECKOTO WM OPUIMYECKOTO JHma (MpH Tojade 3asiBICHUS
IIPEJICTaBUTENIEM), U BO3BPAIAET YKa3aHHbIE TOKYMEHTHI.

2.6.5. AnMHUHUCTpAIHsI HE BIpaBe TPEOOBATh OT 3asIBUTEIIA:

1) mpencraBieHus JOKYMEHTOB M MH(OPMALMM WU OCYLIECTBICHUS NCHCTBUH, MpeAcTaBIeHUE
WIA  OCYIIECTBICHHE KOTOPHIX HE TIPEAYCMOTPEHO HOPMATHBHBIMH  IIPAaBOBBIMH  aKTaMH,
PEryIUpYIOIIUMHU OTHOIIEHHUS, BOSHUKAIOIIME B CBS3U C MPEIOCTABICHUEM MYHHUIIMIIATBHOMN YCIyTH;

2) MpeCTaBJICHHs JOKYMEHTOB W HHQPOpPMAaIMd, B TOM YHUCIC TOATBEPKIAIOIINX BHECCHUE
3asBUTENIEM IUIATHI 32 MPEJOCTaBIEHUE MYHHUIIMIIATBHOM YCIyTH, KOTOpbIE HAXOAATCS B PAaCHOPSKEHUH
OpPTaHOB MECTHOTO CaMOYIIPaBIICHHUS JIMOO TOJBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIPaBIICHHUS
OpraHu3alyii, y4acTBYIOIIMX B MPEIOCTABICHUM MPEIYyCMOTPEHHBIX YacThio 1 ctatbu 1 ®denepanbHOro
3akoHa oT 27 wmrons 2010rT. N 210-®3 "OO opraHuM3anuu MPEIOCTaBICHUS TOCYNApPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT" MYHUIMNAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMU MTPABOBBIMU aKTaMH
Poccuiickoit denepanuy, HOPMATHBHBIMHM IIPABOBBIMU aKTaMU AJNTaNCKOrO Kpas, MYHULHIIAJIbHBIMU
MIPaBOBBIMU aKTaMH, 332 MCKIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B ONpEIENCHHbIN 4acThbio 6 cTaThu 7
@enepanpHoro 3akoHa oT 27 wromss 2010r. N 210-®3 "OO opraHuzamuy MpegoCTaBICHUS
rOCYJapCTBEHHbIX M MYHHMIMIIAIBHBIX YCIYT" NepedeHb NOKYMEHTOB. 3asBUTENb BIpaBe MPEACTaBUTDH



yKa3aHHbIE JIOKYMEHTHI M WH(OPMALMIO B OpraHbl, MPeIOCTaBISIONIME MYHULIUNAIbHBIE YCIYTH, IO
COOCTBEHHOW MHUIIMATHUBE;

3) ocyiiecTBiieHHs] JACUCTBUM, B TOM YHCJIE COIJIACOBAHMM, HEOOXOJIMMBIX I MOJIy4eHUs
MYHULUOAIBHBIX YCIYr M CBA3aHHBIX C OOpalleHHEM B MHbIE T'OCYJapCTBEHHBIE OpraHbl, OPIaHBI
MECTHOTO CaMOYIPAaBJICHUS, OpTaHU3aIMH, 32 HCKIIOUCHHEM TMONY4YeHHS YCAYr H IOJy4eHUs
JOKYMEHTOB M HMH(pOpPMaluy, IPEeJOCTaBIAEMBbIX B pe3ylbTaTe IPEJOCTaBIECHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IEPEYHM, yKa3aHHble B yacTu 1 crathu 9 denepanbHoro 3akoHa ot 27 urons 2010 r.
N 210-®3 "OO6 opranuzaiuu NpeIoCTaBICHUS TOCYAapPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT";

4) mpencraBieHUs JOKYMEHTOB U MH(POPMALIMHU, OTCYTCTBUE U (WJIM) HEOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh IIPU IIEPBOHAYAILHOM OTKa3€ B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS
MYHUIIUNATBHONW yCIyrH, JUOO0 B MPEJOCTaBICHUH MYHHUIMIIATBHON YCIyTH, 3a HCKIIOYEHUEM
CIICAYIOIINX CIIy4aeB:

a) HW3MEHEeHHWe TpeOOBaHMK HOPMATHBHBIX IPABOBBIX AKTOB, KAaCAIOIIUXCA MPEAOCTABICHUS
MYHULUOAIBHON  YCIyTH, IIOCJI€ MEepBOHAYAJIBHOM IOJaud  3asBIEHUs O  IPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

0) Hanuuue OIMOOK B 3asBJICHUU O IMPEJOCTaBICHUU MYHUIUNAIbHOW YCIYTH M JOKYMEHTaXx,
MOJIAHHBIX 3asBHUTEIEM IIOCJE IMEPBOHAYAIBHOIO OTKa3a B NPHEME TOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTaBICHUS] MYHULUNAIBHONW YCIIyrd, JU00 B IPEIOCTABICHUM MYHULUNAIBHOW YCIyTH M He
BKJIIOYCHHBIX B IPEJICTABICHHBIN paHee KOMIUIEKT JTOKyMEHTOB;

B) UCTEUCHME CPOKA JCHCTBUA TOKYMEHTOB WM U3MEHEHHE UH(POPMALIMHU TOCIIE TEPBOHAYATIBHOIO
OTKa3a B INpHEME JOKYMEHTOB, HEOOXOAMMBIX /ISl MPEAOCTABICHUS MYHHLIUIAIBHOW YCIyrH, JHOO B
IPEJOCTaBICHUN MyHULIMIIAILHON YCIIYTH;

I) BBIBICHHE JOKYMEHTAIBHO TOATBEP)KICHHOTO (hakTa (MPU3HAKOB) OIMMOOYHOTO WIIH
IIPOTUBONPABHOrO JAeHCTBUS (0e3aeiicTBUs) JOJDKHOCTHOIO JIMIIAa OpraHa, IpeJoCTaBIISIFOILEro
MYHHULMIAIBHYIO YCIYry, MYHUIMIAIBHOTO ciyxaiero, padotauka M®LI, paboTHuka opraHuzanuu,
npenycMoTpeHHol yacteio 1.1 ctateu 16 @enepanbhHoro 3akona ot 27 wutons 2010 r. N 210-d3 "O6
OpTaHU3aIlH TIPEJIOCTABICHUS TOCYIapPCTBEHHBIX W MYHHUIMITAJIBHBIX YCIYr", MPH TEPBOHAYATIEHOM
OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHHUS MYHULMNAIBHOW yCIyr, au0o B
MPEIOCTABICHUN MYHHUITUTIAILHONW YCIYTH, O YeM B NHCbMEHHOM BHJE 32 IOAMHUCHIO PYKOBOIUTEIS
opraHa, IMpeJOCTaBISIONEr0 MYHUIMNAIbHYIO YCIyry, pykoBoautens MO®I[ nmpu mnepBoHauanbHOM
OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX [UIS TPENOCTABICHUS MYHUIIUNAIBHOW YCIYTH, JHOO
PYKOBOJIUTENST OpraHU3alluy, MpeaycMOTpeHHOH 4dacThio 1.1 crateu 16 PenepanbHOro 3akoHa ot 27
utonst 2010 r. N 210-@3 "OO opraHW3anmuu TNPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIUMAIBHBIX
ycayr", yBeAOMIIIETCs 3asiBUTENb, a TAK)KE MPUHOCATCS U3BMHEHUS 3a JIOCTAaBJIEHHBIE HEY100CTBa.

5) npenocTtaBieHHs] Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB M MH(pOpPMalluH, JIEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObLIU 3aBepeHbl B COOTBETCTBUHU € IMyHKTOM 7.2 yactu 1 ctatbu 16 deaepanbHOro 3akoHa
oT 27 utons 2010 Ne 210-®3 "O06 opraHuzanuu nNpeaoCTaBiIeHHs] TOCYAAPCTBEHHBIX U MyHUIIUIATbHBIX
ycayr", 3a UCKIIIOYEHUEM CJIy4aeB, €ClIM HaHECEeHHE OTMETOK Ha TaKue JOKYMEHTHI JIMOO MX H3bSITHE
SBIISIETCS HEOOXOAMMBIM YCIIOBHEM IMPEIOCTABICHUS MYHUIMIIAJBHONH YCIYTW, ¥ WHBIX CIIy4Yaes,
YCTaHOBJICHHBIX (heiepabHbIMU 3aKOHAMHU.

3asgBUTENM B TENAX MOJMYYCHHUS MYHUIMITAIBHONH YCIyTd OOpamarTcs B AIMHHHCTPAIUIO,
HEMOCPEJCTBEHHO WM 4epe3 MHOrO(yHKIHMOHAJIBHBINA HEHTP. B anekTpoHHON (opMe MyHHUIMNAIbHbIE
YCIIYTH TIPEIOCTABISIOTCS CIIOCO0aMu, PEIyCMOTPEHHBIMU YacThio 2 cTaThl 19 denepaibHOTO 3aKOHA
Ne 210-®3, ¢ wucnonp30BaHMEM E€AMHOTO IOpTala TOCYJAapCTBEHHBIX M MYHHULUNAIBHBIX YCIYT,
pPETHOHAIBHBIX TTOPTAJIOB TOCYAAPCTBEHHBIX M MYHHIIMTIAIIGHBIX YCIIYT, OUIHATHHBIX CATOB YKa3aHHBIX
OpPraHOB B COOTBETCTBHMM C HOPMAaTHBHBIMHM IIPAaBOBBIMH aKTaMH, YCTaHABIUBAIOIIMMHU IOPSAJOK
MIPEIOCTABICHUS] MYHHIIUTIAIBHBIX YCITYT.

2.7. OcHOBaHus IS OTKA3a B IPUEME JOKYMEHTOB 3aKOHOATEIbCTBOM HE IIPETYCMOTPEHBI.
2.8. McuepnbiBaromiuii nepeueHb OCHOBAHUMN ISl IPUOCTAHOBIIEHUS WIM OTKa3a B IPEJOCTABIECHUN
MYHULUITAJIBHON YCIyTH



2.8.1. OcHoBaHuMi A1 TPUOCTAHOBIECHUS  IPENOCTABICHHUS MYHULUINAIBHOW  yCIyru
3aKoHoJaTeNbcTBOM Poccuiickoit denepanvii He TPEAYCMOTPEHO.

2.8.2. VcuepnblBaroliuii MepeyeHb OCHOBAHUM [UIsl OTKa3a B INPEAOCTaBICHMM MYHULIMIAIbHON
YCIIyTH:

- €CIIM B MHCHbMEHHOM OOpallleHHMH He yKa3aHa (aMHIIUs 3asBUTEINS, HAIPABUBIIETO OOpalleHuE,
WM HE yKa3aH I0YTOBBIN aJipec, 10 KOTOPOMY JI0JIKEH ObITh HAIIPABIICH OTBET;

- €CIIH TEKCT NIUCbMEHHOIO OOpalleHUs HE IMOAJAETCS IPOYTEHHIO M OHO HE IOJUIEKUT
HaIpaBJICHUIO HAa PAacCMOTPEHHE AOJDKHOCTHOMY JIMIy, O 4YeM B TEUYEHHE CeMH IHEH cooOIaeTcs
3asBUTEIIO, HAIIPABUBIIEMY OOpalleHne, €CIu ero aMHuIus U MOYTOBBIH aJpec MOAIAI0TCA TPOUYTEHHIO;

- eclii B IHMCbMEHHOM OOpAallleHUU 3asBUTEIS COAEPKUTCS BOIPOC, Ha KOTOPBIA eMmy
YIOJTHOMOYEHHBIM OPraHOM MHOTOKPATHO JaBAJIUCh NMCbMEHHBIE OTBETHI I10 CYILECTBY B CBSI3M C paHee
HamnpaBIsIeMbIMU OOpalllEeHUsIMU, U IPU 3TOM B OOpaIlleHUU HE MNPUBOJATCS HOBBIE JOBOJBI HIIH
00CTOSITENLCTBA, TJIaBa CEJIbCKOTO MOCEICHUSI B COOTBETCTBUH C paclpe/ie]ieHHeM 00S3aHHOCTEH BIIpaBe
IPUHATH pelIeHHe O Oe30CHOBATENBHOCTH OYEpEeIHOro OOpalleHHsT M HPEKpaIleHUH IEPerucKu C
3asiBUTEJIEM IO JJAHHOMY BOIPOCY IPH YCJIOBHUM, YTO YKa3aHHOE OOpalleHHE W paHee HampabisieMble
oOpallleHus] HAIPaBJSUIUCh B YIOJHOMOUYEHHBIH opraH. O JaHHOM pEIleHUHU YBEJOMIISIETCS 3asBUTEIb,
HaIpaBUBIIMKA 0OpalleHueE;

- €cIM OTBET IO CYIIECTBY IIOCTAaBJICHHOI'O BONpOCAa HE MOXKET ObITh JaH 0e3 pasriameHus
CBEICHUI, COCTaBISIOLIUX TOCYAAPCTBEHHYIO WM HMHYIO OXpaHAeMYylO (eaepajabHbIM 3aKOHOM TaiiHY,
3asBUTEII0, HAINlpaBUBIIEMY OOpalleHue, COOOIIAeTCsl O HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY
IIOCTABJIEHHOT'O B HEM BOIIPOCA B CBSI3U C HEIOIYCTUMOCTbIO pa3rilallieHUs] YKa3aHHBIX CBEICHUI;

—eclin o0pallleHUue COIEPKUT HELEH3YpHbIE JHM00 OCKOPOUTENIbHBIE BBIPAKEHUSI, YIPO3bl XKHU3HHU,
3JI0pPOBbIO U MMYULIECTBY JOJPKHOCTHOTO JIMIA, @ TAK)KE WIEHOB €ro CeMbH. 3asBUTENIO COOOIIAETCS O
HEIOMYCTHMOCTH 3JI0YIIOTPEOIICHHSI TPABOM.

2.9. MyHununanbHast yciyra npeocTaBisieTcs: 0ecIuiaTHo.

2.10. MakcumalnbHbIil CPOK OKMJAHHUS B OYEpeau IpH Iojadye JAOKYMEHTOB U NpU IMOITYYEHUU
pe3yJibTaTa NpeoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH COCTaBIIAET 15 MUHYT.

2.11. MakcuMaibHbIl CPOK PETUCTPALIMHU 3asIBJIIEHUS O MPEIOCTaBICHUN MyHUIIUIIAIbHON YCIyTH:

1) npu HampaBleHUM 3asBICHMS U TPHIATaeMbIX JOKYMEHTOB IIOCPEICTBOM IOYTOBOIO
OTIIPaBJICHUSI WM B 3JEKTPOHHOM BHJIEe uepe3 EnuHBIN mopran rocyaapcTBEHHBIX M MYHHUIIMIATbHBIX
yeayr (pynkuuit) (manee - Ilopranm), a Takxke depe3 MHOrO(YHKIMOHAIbHBIE LEHTPHl - 3 (TpH)
KaJIEeHAApHBIX JHS;

2) mpu JUYHOM OOpalleHUW 3asBUTENs - B IPHUCYTCTBUU 3asBUTEN B JIeHb OOpaIleHus
MaKCHMaJIbHBIA CPOK HE JOJKEH NPEBBIIATh 15 MUHYT.

2.12. TpeboBaHus K MOMEUICHUSIM, B KOTOPBIX MPEJIOCTABIAETCS MYHUIMNAIbHAS YCIIyTa, K 3a1y
OKUJAaHMsS, MecCTaM JUIsl 3aloJHEHMs] 3alpocoB O NPEJOCTAaBICHUH MYHUIMIAIBHON YCIIyTH,
MH(GOPMALMOHHBIM CTEHJaM ¢ 00pa3laMH UX 3allOJIHEHUs U MepeuHeM JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MIPEIOCTABIICHUS. KaX/JI0H MYHUIMNAIBHON YCIyTH, pa3MElEHUI0 H OQOPMIIEHHIO BH3YyaJbHOM,
TEKCTOBOM W MYJIbTUMEIUHHON MH(OpMAIMK O TOPSJIKE MPEIOCTaBICHUS TaKOH YCIIyTH, B TOM YHCIE K
00€eCIeueHHnI0 TOCTYITHOCTH JUIsl MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHO/IaTEIHCTBOM
Poccuiickoit denepanuy 0 COLMANbHON 3alMTE UHBAJINUIOB.

2.12.1. Uudopmarnus o rpaduke (pexxume) paboThl YIIOJIHOMOYEHHOTO OpTaHa pa3MeniaeTcs mpu
BXO/JI€ B 3[JaHUE, B KOTOPOM OHO OCYHIECTBIISIET CBOIO AEATEIbHOCTD, HA BUHOM MECTE.

31aHue, B KOTOPOM IMpEeAOCTaBIsIeTCs MYyHHIMIAIbHAS YCIyra, JOJDKHO OBITH 00OpYyI0BaHO
OTJENbHBIM BXOJI0M JUIsl CBOOOIHOTO JIOCTYIA 3asiBUTENICH B TOMEIICHHUE.

Bxog B 3manme gomkeH OBITh 000pynOBaH WH(POPMAIMOHHON TAOMWYKON (BBIBECKOW),
cozepkamie uHpopManuio 00 YIOJHOMOYEHHOM OpraHe, OCYILECTBIISIONIEM MpPEJOCTaBIECHUE
MYHMIIMIIAJIBHOM YCIIYTH, a Takke 00OpYIAOBaH YIOOHOM JIECTHULEH C MOPYYHSIMH, MaHIycaMu JUis
OecnpernsTCTBEHHOTO MEePeABIKEHHS IPax/1aH.



Mecta mpenocTaBlICHUS MYHULIUOAIBHOW YCIYyrH OOOpYAYIOTCS C Yy4YeToM TpeOOBaHMIA
JOCTYIIHOCTH JUIsl MHBAJIUAOB B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickon
denepanyy 0 COIMAIBHON 3alIUTe HHBAINIOB, B TOM YHCIIE 00ECIICUNBAIOTCS:

yclaoBUS s OECHpensTCTBEHHOTO JO0CTyna K OOBEKTy, Ha KOTOPOM OpraHM30BaHO
IIPEIOCTABIIEHUE YCIYT, K MECTaM OT/IbIXa U IPEJOCTABISEMBIM YCIyTaM;

BO3MOXHOCTb CaMOCTOSITEIBHOTO IEPEIBM)KEHUSI 110 TEPPUTOPUU OOBEKTa, Ha KOTOPOM
OpPraHU30BaHO TPEAOCTABICHUE YCIYTr, BXOJa B TaKOil OOBEKT M BBIXO/a W3 HEro, MOCAAKH B
TPaHCIIOPTHOE CPEACTBO U BBICAJKH U3 HErO, B TOM YHCJIIE C HCIIOJIB30BAHUEM KPECIa-KOJISCKU;

COIIPOBOKJCHWE WHBAIMJOB, MMEIONIMX CTOMKHE paccTpoiicTBa (QYHKIMH 3peHUs U
CaMOCTOSITEJILHOIO INEPEIBMKEHUSA, U OKAa3aHWE UM IOMOILM Ha OOBEKTE, Ha KOTOPOM OPraHM30BAHO
IIPEIOCTABIIEHUE YCIIYT;

Ha/JIexallee pasMmelleHue oOOpyIOBaHUS U HOcHUTened HH(OpManuu, HEOOXOIUMBIX MJIS
obecriedeHrs: OECHPENATCTBEHHOTO JOCTYNa MHBAIUAOB K OOBEKTY M IPENOCTaBISIEMBIM YCIyram c
Y4€TOM OIPaHUYCHHUN X KU3HEIEATEIBHOCTH;

nyOnMpoBaHHEe HEOOXOAMMOM JUIsi MHBAIHMIOB 3BYKOBOW M 3pUTEIHHONW MH(POPMALUHU, a TaKXKe
Ha/IMUCeH, 3HaKOB U HHOW TEKCTOBOM U rpaduueckoil HHPOPMALMU 3HAKaMHU, BBIITOJHEHHBIMH PelbehHO-
To4e4HbIM mpHudTOM bpailis, fomyck cypaonepeBo4uKa u TUQIOCYPAONIEPEBOUNKA;

JIOIYCK Ha 0OBEKT, Ha KOTOPOM OPIaHM30BaHO MPEIOCTABICHUE YCIIYT, COOAKH-IPOBOAHUKA TIPU
HaJIMYUU JOKYMEHTa, IOJTBEP)KIAIOLIEro €€ cleluanbHoe OOydYeHHE M BBIJABAEMOr0 B IMOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHoOzaTenbcTBoM Poccniickoit Penepanuy;

OKa3zaHue pabOTHUKAMU opraHa (YU4pexaeHHs ), TPEIOCTABISAIONIETO YCIYTH HACEICHUIO, TIOMOIIN
MHBINJAM B MPEOJOJICHMM OapbepoB, MEUIAIONUX IOJYYEHHI0 MMM YCIyr HapaBHE C JPYTUMHU
OpraHaMu.

[Tomemenus, B KOTOPBIX IMPENOCTABIIAECTCS MYHHUIMIAIbHAS yCIyra, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-TUTMEHWYECKUM IpaBWJIaM W  HOpPMAaTuMBaM, I[paBWJIaM IOXapHOH 0e30MacHOCTH,
6e3onacHoctu Tpyna. Ilomemenuss oOOpynyrOTCs CUCTEMaMHM KOHIMIMOHMPOBAHUA (OXJIXKICHUS U
HarpeBaHusl) U BEHTWIMPOBAHMS BO3/yXa, CPEACTBAMH OIOBELIEHUS O BO3HMKHOBEHUH YpPE3BbIUANHON
cutyauuu. Ha BUIHOM MecTe pacroJiararoTcsi CX€Mbl pa3MELICHMsI CPENCTB MOXKAPOTYILIEHUS U IyTer
sBakyanuu soaed. IlpenycmarpuBaercss o0opynoBaHHME JOCTYIIHOIO  MECTa  OOIIECTBEHHOTO
MOJIb30BaHUS (Tyaser).

[Tomemenuss MO®IL[ mns paboTel ¢ 3asgBUTENSIMH  OOOPYIYIOTCS DJICKTPOHHOW CHCTEMOM
yIIpaBJIEHUs] OYepe/lblo, KOTOpas MNpeACTaBiIseT COOOH KOMIUIEKC MpOrpaMMHO-alMapaTHbIX CPEACTB,
MO3BOJISIIOIIMX  ONTUMHU3HUPOBATh YyIpaBlieHUe odepensmu 3assureneil. llopsaok wucnonb3oBaHUs
AJIEKTPOHHON CHCTEMBI YNPABIEHUS NMPEAYCMOTPEH aJIMUHUCTPATUBHBIM PETJIAMEHTOM YTBEP)KIEHHBIM
npukasom aupexkropa MOII.

2.12.2. IlpueM JOKYMEHTOB B YIOJIHOMOYEHHOM OpPraHe OCYIIECTBIISIETCS B CIELHAIBHO
000pyI0BaHHBIX TOMELIECHUSIX WM OTBEACHHBIX JJI TOT0 KaOUHEeTaxX.

2.12.3. Tlomeuienus, TmpenHa3Hau€HHbIE JUIi  [pHeMa  3asBUTENEH,  000pyIyrOTCS
MH(OPMALIMOHHBIMU CTEHJIaMH, COJEPKAIIUMU CBEJICHUs, yKa3aHHble B noanyHkre 1.3.3 [loapasnena 1.3
Pernamenra.

WHupopmalinoHHbIE CTEH bl pa3MEIIal0TCsl HA BUTHOM, JOCTYITHOM MECTE.

Odopmiienne MHGOPMALMOHHBIX JIMCTOB OCYLIECTBISETCS yOOOHBIM JUIsl YT€HUs wmpudrom —
Times New Roman, ¢opmar nucra A-4; Tekct — mpomucHbie OyKBBI, pazmepom mmpudra Ne 16 —
OOBIYHBIN, HAMMEHOBAHUE — 3arjaBHble OYKBBI, pazMepoMm mipudpTta Ne 16 — xupHbId, mons — 1 cm
BKpyTroByto. TekcThl MaTepuajoB JOJDKHBI OBITh HameuaTaHbl Oe3 WCHpaBlieHUl, Hambosee BakHAs
uHpopManus BbLIeseTcs KUpHBIM pudToM. [Ipu oopminennn HHGOPMAITMOHHBIX MaTEPUAIOB B BUJE
o0pa3loB 3asBJIEHUN Ha TOJyYeHHE MYHULMUIMAIBHOW YCIyrd, O0Opa3lioB 3asBICHUN, MepeyHeil
JOKYMEHTOB TpeOOBaHHUA K pa3Mepy MpUPTa U GopMaTy JUCTa MOTYT OBITh CHHKEHBI.

2.12.4. TlomemieHnuss g npueMa 3asBUTENEH TOJKHBI COOTBETCTBOBAaTH KOM(OPTHBIM IUIs
rpaXkJaH yCJIOBUSAM U ONTHUMAJIbHBIM YCIOBUSAM pabOThl JOJKHOCTHBIX JIML YIIOJIHOMOYEHHOTO OpraHa u
JOJKHBI 00€CTIeUnBaTh:



KOM(DOPTHOE PACIONIOKEHUE 3aIBUTENS M JOJHKHOCTHOTO JIUIA YIOJTHOMOYSHHOT'O OpTraHa;

BO3MOXXHOCTh M Y100CTBO O(OpMIICHHUS 3asIBUTEIEM TUCHMEHHOTO 00pallleHus;

Tese()OHHYIO CBSI3b;

BO3MOXKHOCTh KOTIMPOBAHUS IOKYMEHTOB;

JOCTYI K HOPMAaTHBHBIM TIPABOBBIM aKTaM, PETYIHUPYIONUM MPEIOCTABICHUE MYHHIIUTAIBHON
yeuyru;

HAJIMYUE MICHbMEHHBIX MTPUHAJIC)KHOCTEH U Oymaru popmara A4.

2.12.5. Jlns oxXujgaHus 3asABUTEISIMU TPUEMa, 3alOJHEHUS HEOOXOAMMBIX JUISl TOJyYeHUS
MYHHIIMITAIGHOM  yCIYyTd JIOKYMEHTOB OTBOJSTCS MecCTa, OOOpYIOBAaHHBIE CTYJbSMHU, CTOJAMH
(cTolikamMu) IJI1 BO3MOXHOCTH O(OpPMIICHHS JTOKYMEHTOB, OOECIICUMBAIOTCSA pPYYKaMH, OJaHKaMU
TOKyMeHTOB. KOJHMYEeCTBO MeCT OXHUIAHHS ONpEeAeNseTcs HUCXOoAs W3 (aKTUYECKOW HArpy3Kd H
BO3MOXXHOCTH MX Pa3MEIlEeHUs B TOMEICHUH.

2.12.6. ITlpuem 3asBUTENEH TPU NPEAOCTABICHUU MYHUIIMNAIBHOW YCIYTHM OCYILIECTBIISIETCS
cornacHo rpaduky (pexxumy) pabOThl YHNOJHOMOYEHHOIO OpraHa: €XeJIHEBHO (C IMOHEAeTbHUKA I10
MISATHUITY ), KPOME BBIXO/HBIX U TIPA3THUYHBIX JTHEH, B TCUCHHE pab0vYero BpeMeHHU.

2.12.7. PaGouee MecTO MOJDKHOCTHOTO JIMIA YHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
MIPEIOCTABIICHNE MYHUITUTIAIIBHON YCIIYTH, TOJDKHO OBITH 000PYIOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C
JOCTYNOM K HH(OPMALIMOHHBIM pecypcaM yIOJTHOMOUYEHHOTO OpraHa.

KabuneTsl mnpuema TmOJlydareied MYHUIUNATBHBIX yCIAYr JOJDKHBI OBITh  OCHAIICHBI
nH(OPMAaLMOHHBIMU TaOIMYKaMK (BBIBECKAMH) C YKa3aHHEM HOMepa KaOuHeTa.

CrienuaaicThl, OCYIIECTBISIONINE TIPUEM MOJTydaTeIeH MyHUITUTIATBHBIX YCIIYT, 00€CIIeYNBAIOTCS
JUYHBIMU HAarpyAHBIMH HUJEHTU(PUKAIMOHHBIMU KapToukamu (03WmkamMu) u (WIIM) HACTOJbHBIMH
Ta0JIMYKaAMHU.

2.12.8. TpeboBanusi K 00€CIEYEHHUIO JOCTYITHOCTH MPEIOCTABICHUS MYHUIIMIAIBHON yCIyru Uis
JOJIEH ¢ OTpaHUYCHHBIMHA BO3MOXHOCTSIMU.

YHOTHOMOYEHHBIM OpPraHOM, THPEJOCTaBISIONIUM MYHUIHUIANBHYIO YCIYTy, oOecrneunBaercs
CO3J/IaHHE UHBAIHJIAM CJICTYIOIINUX YCIOBUU JOCTYITHOCTH:

a) BO3MOKHOCTh O€CIIPEMSITCTBEHHOTO BXO/a B TIOMEUICHHS yIOJIHOMOUYEHHOTO OpraHa U BbIXO/a
U3 HUX;

0) BO3MOXKHOCTh CaMOCTOSITENILHOTO TMEPEABIKEHUS B MOMEIICHUIX YINOJTHOMOYEHHOTO OpraHa B
[eIsIX  JOCTya K MECTy TIPENOCTABIICHUS YCIYTH, B TOM WYHCIE C TOMOIIBI0 pPaOOTHUKOB
YIIOJTHOMOYEHHOTO  OpraHa, MpeJOCTABIAIONIET0 MYHHUIMIAIBHYIO  YCIOYry, AaCCUCTUBHBIX W
BCIIOMOTATEIIbHBIX TEXHOJIOTHIA, & TAK)KE CMEHHOTO Kpeciia-KOJISICKH,

B) BO3MOXKHOCTh IOCAQJIKH B TPAHCHOPTHOE CPEICTBO M BBHICAJKM M3 HEro Mepea BXOAOM B
YIIOJTHOMOYCHHBIN OpraH, B TOM YHCJIE C HCIOJIb30BAHUEM Kpecla-KOJISICKU W, TIPH HEOOXOJUMOCTH, C
MOMOIIbI0 PAOOTHUKOB YIOJTHOMOYEHHOTO OPTaHa;

I') COMPOBOXICHWEC WHBAJIUIOB, HMCIOMIMX CTOWKHE paccTpoiicTBa (YHKIUU 3pCHHUS U
CaMOCTOSITENTLHOTO TEePEABIKEHUS, U OKa3aHUS UM ITOMOIIY B TIOMEIICHHUIX YIIOJTHOMOUYEHHOTO OpraHa;

1) COJICHCTBHE MHBAIHY TIPH BXOJE B MOMEIIECHHE YITOJIHOMOYSHHOTO OpraHa W BBIXOJIE M3 HETO,
nH()OPMHUPOBAHKUE WHBAHIA O JOCTYITHBIX MAPIIPyTaxX OOIIECTBEHHOTO TPAHCIIOPTA;

€) HaIexaimee pa3sMenieHue HocuTelnel wuHpopManuu, HEOoOXOAUMMOW i oOecredeHus
OECIPEensITCTBEHHOTO JOCTylla WHBAIHMIOB K MYHHUIMIAIBHON yCIyre, C y4eTOM OTPaHWYCHHH HX
KU3HECATCIIFHOCTH, B TOM YHCIIE AYOJMPOBAHHE HEOOXOJMMOM IS IMOJIYYCHUS YCIYTH 3BYKOBOW H
3pUTENBHON HH(POpPMAINH, a TaAKXKe HAJIIUCEH, 3HAKOB U WHOW TEKCTOBOW U Tpaduyeckoil nHpopmanuu
3HAKaMH, BBITOJTHCHHBIMH pPElbe()HO-TOUCUHBIM IMPUPTOM bpaiisis m Ha KOHTpAacTHOM (OHE; JTOMYCK
CypAONEPEeBOINKA U TU(DIOCYPIOTIEPEBOTUUKA;

k) oOecriedyeHue J0IMycka B IMOMEIIEHNE YITOJTHOMOYEHHOTO OpraHa, B KOTOPOM IPEIOCTABIISICTCS
MYHHIIMITATBHOW yCIIyra, COOAaKU-TIPOBOJHMKA TMPU HAIMYUU JOKYMEHTa, TMOJATBEPKIAIOIIETO €€
CHeIHraibHOe 00YYCHHE, BEIAHHOTO TI0 (pOopMe M B MOPSIKE, YTBEPKISHHBIX NPUKa30oM MHHHCTEpCTBA
TpyZa u coluanbHou 3amuTsl Poccuiickoit @enepannu ot 22 utons 2015 . Ne 386H;



3) OKazaHue pabOTHUKAMU YIOJTHOMOUYEHHOTO OpraHa WHOM HEOOXOAMMON WHBAIHIaM MOMOIIN B
peoi0JeHN 0aphepoB, MEIIAIOIINX MOJYYEHUIO MU YCIYT HapaBHE C APYTUMU JIULIAMHU.

2.13. [loka3arenu NOCTYIHOCTH M Ka4yeCTBa MyHUIIUNIAIbHON yCIyTH

2.13.1. OCHOBHBIMM TTOKA3aTEIAMM JOCTYITHOCTH M Ka4€CTBA MYHUILIMTIATLHOM YCIYTH SBJISIOTCS:

KOJIMYECTBO B3aUMOJACUCTBUN 3asiBUTENSl C JODKHOCTHBIMU JIMIIAMH IPU INPEAOCTaBICHUU
MYHULUIIAJBHON YCIYIM U MX HPOJOJDKUTEIBHOCTh. B mpouecce mnpenocTaBieHUs MYHULHUIIATBHON
YCIyTH 3asiBUTENb BIIPaBe 00paIiaThCsi B YIIOJIHOMOYEHHBINH OpTaH Mo Mepe HeOOXOMMOCTH, B TOM YHUCIIE
3a noJiydeHrueM MHGOpMaIuu O XOJI€ MPEAOCTaBICHHUS] MyHUIIUIIAILHON YCIIyTH;

BO3MO>KHOCTb I10JIaUy 3aIpoca 3asiBUTEII O IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIyTH M BblAAuu
3asBUTEISIM JOKYMEHTOB 10 pe3yJbTaTaM MpPeIOCTaBICHUS MyHULMIIAIbHON yciayru B MOLJ;

BO3MOXHOCTh JIMOO HEBO3MOXXHOCTh TMOJYYCHHS MYHHIMIIAIBHOM ycIyrn B J1000M
TEPPUTOPUATBHOM IOAPA3JAEICHUN OpraHa, MPeAOCTaBISIONIEr0 MYHULIMIIAIbHYIO YCIYTY, MO BBIOOpY
3asiBUTENS (3KCTEPPUTOPUATIbHBIN IPUHIINIT);

BO3MOXXHOCTH MOJY4YeHUS WH(GOPMAILMU O XOJA€ MPEI0CTaBICHUSI MYHUIIMTIAIBHON YCIYTH, B TOM
YHCcIe C HWCHOJb30BaHWEM O(UIMAIBHOTO WHTEPHET-CaiiTe agMHHUCTpanuu, EgumHOoro moprana u
PernonansHoro noprana;

YCTaHOBJIEHHE JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a PEJOCTABICHNE MYHULIMIIAIILHOMN YCIIyTH;

YCTaHOBJICHHE U COOMI0ZCHNE TPEOOBaHMI K MOMEIICHUSIM, B KOTOPBIX IIPEOCTABISETCS YCIYTa,

YCTaHOBJIEHHE U COOJIIOJIEHHE CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOM YCIyrd, B TOM 4YHCIIE
CpOKa OXHJAaHHMS B OY€peAM IpHU IMOJA4e 3asBICHUS U IPHU IMOJIYYEHUU pe3yjbTaTa MPEJOCTABICHUS
MYHULMIIAJIBHON YCIYTH;

KOJIMYECTBO 3asiBJICHUH, MIPUHSATHIX c HCII0JIb30BaHUEM uH(}OPMaLIOHHO-
TEJIEKOMMYHUKALIMOHHON CETH OOILEro NoJjib30BaHUs, B TOM 4YMCiE MocpencTBoM EnuHoro nopraia u
PernonansHoro nopraina.

2.13.2. Ilpu npenocraBieHUM MYHUIMINAIBHOW YCIYTM IO 3KCTEPPUTOPHAILHOMY NPUHIUIY
3assBUTENU (MPEJCTaBUTENHU 3asBUTENS) UMEIOT MpaBo Ha obOpaiieHue B 000 MOIL] BHe 3aBUCHMOCTH
OT MEeCTa perucTpanuu 3asBUTENs (IPEACTaBUTENS 3aBUTENS) 110 MECTY )KUTEIBCTBA, MECTA HAXOXKACHUS
00BEKTa HEIBMIKUMOCTH B COOTBETCTBUU C JIEHCTBUEM IKCTEPPUTOPHATLHOTO MPUHITHIIA.

[IpenocraBienne MyHUIIMIAIBHON YCIYTH MO AKCTEPPUTOPUAIBHOMY MPUHLUITY 00€CIeurnBaeTCs
IpU JIMYHOM OOpaIlleHUN 3asBUTENs (MIPEICTABUTENS 3asBUTENs1) MO MECTY MpeObIBaHUS 3asBUTEINS
(npencraButens 3asButensi) B MOL] ¢ 3asBieHreM o MpeaoCTaBICeHUH MYHUIIMITAIBHON YCITYTH.

2.13.3. BzaumopeiicTBue 3asBuTens (ero MpeacTaBUTENs) € TOKHOCTHbIMH Jumamu MOII,
YIIOJIJHOMOYEHHOI'0 OpraHa IIpU IPEeJOCTaBICHNHA MYHULMIIAIBHOW YCIyTH OCYIIECTBIISIETCS JBa pasa -
npu mnpenctaBieHndn B MODI[, ymomHOMOYEHHBIN oOpraH 3asBIEHUS CO BCEMH HEOOXOIUMBIMHU
JOKYMEHTaMH JJIsl MOJIy4€HUsI MyHMIIMIIAJILHOW YCIIYTU U NP MOJYYEHUM pe3ysbTara MpeloCTaBIICHUs
MYHUIUIIAIBHON yCIYTU 3asBUTENIEM HEMOCPEACTBEHHO. [IpOoI0IKUTENbHOCTS OTHOTO B3aUMOJIEHCTBUS
3asBUTENS € JOJDKHOCTHBIM JuuoM MOILI, yrnmoaHOMOYEHHOrO oOpraHa IIpH IIPEIOCTaBICHUU
MYHUIUIIAIBHON YCIIYyI'M He mpeBbliaeT 15 mMuHyT. B ciiydae HampaBieHus 3asBJICHHUS] NOCPEICTBOM
EnnHoro mopraia B3auMOAEHCTBHE 3asBHUTENS C JOJDKHOCTHBIMU Juuamu MO®PII, yrnoaHoMOYeHHOro
opraHa OCYUIECTBJSi€TCs JBa pa3za - npu npexacraBieHudn B MODIl, ynonHOMOYeHHBIM OpraH Bcex
HEOOXOJIUMBIX JOKYMEHTOB JUIsl MOJYYEHHsS] MYHUIUNAIBHON YCIYIM M TNpPU TOJYyYEeHUH pe3yibTara
IIPEIOCTABIICHUSI MYHULIMIIAJIILHON YCIIYTH 3asBUTEJIEM HENOCPEICTBEHHO. [IpOo0IKUTENBHOCTD OJJHOTO
B3aUMOJCUCTBUS 3asBUTENSA C JOJDKHOCTHBIM JuuoM MOII, ymnmoJHOMOYEHHOro OpraHa Ipu
MPEAOCTAaBIEHUH MYHULIUIIAIbHON YCIYTU HE MPEBBIIAET 15 MUHYT.

3asiBUTENSIM 00ECIeuynBaeTCsl BOZMOKHOCTh OLEHUTH JOCTYIHOCTh M Kaue€CTBO MYHUILIMIAIbHON
yciyru Ha EnuHoMm noprare.

2.13.4. Jnga monmydyeHUss MYHUIMNAIBHON YCIyrM 3asBUTENb BOpaBe oOpatutbcs B MOI[ B
cOOTBETCTBUHM cO craTheil 15.1 denepanpHoro 3akoHa ot 27 wuronga 2010 roma Ne 210-®d3 «O6
OpraHM3ali MpPEJOCTaBIECHUS TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIyr» IyTeM I0Jla4uu



KOMIUIEKCHOTO 3alpoca O NPEJOCTAaBIEHUU HECKOJIBKHUX TOCYAAPCTBEHHBIX U (WJIM) MYHUIUNAIBbHBIX
YCILyD».

2.14. Huble TpebOBaHUS, B TOM YHCJIEC YYHUTHIBAIOIIUE OCOOECHHOCTH TPEIOCTABICHUS
MYHULUOAIBHOW yCIYrM B  MHOTO(QYHKIMOHAIBHBIX LIEHTPaX, OCOOCHHOCTH HPENOCTaBICHUS
MYHHUIMIAIBHON YCIYTU IO 3KCTEPPUTOPUATBHOMY MPUHIUIY (B clydyae, €ClId MyHULMIIANbHAS yciayra
IPEJOCTABIAETCS IO  SKCTEPPUTOPHAIBHOMY  MPHUHIMIY) M  OCOOEHHOCTH  IPEJOCTaBJICHUS
MYHUIIUTATBHON YCIIYTH B 3JICKTPOHHOH popme

2.14.1. Jlnsg mosiydyeHusi MyHUIUNAIbHON YCIYTHM 3asBUTEJSIM MPEIOCTABISICTCS BO3MOXKHOCTD
IIPEJICTaBUTh 3asBJICHUE O NPEJOCTABICHUM MYHULMIAIBHON YCIYI'M U JOKYMEHTHI (copepialiuecs B
HUX CBEJIECHUs), HEOOXOAUMBIE I NPEJOCTAaBICHUS] MyHHMLMIIAIBHOM YCIyrH, B TOM 4Hcie B (opme
AJIEKTPOHHOIO JOKYMEHTa!

B YIIOJIHOMOYEHHBIN OpraH;

yepe3 M®LI B ylioJTHOMOYEHHBIN OpraH;

HOCPEICTBOM HCIOJIb30BaHUS MH()OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BKIJIIOYas
UCIIOJIb30BaHUE, C IPUMEHEHUEM D3JIEKTPOHHOM IOANKCH, BHJ KOTOPOW JOJKEH COOTBETCTBOBATH
TpeOOBaHUAM, YyCTAaHOBJIEHHBbIM «lIpaBuiaMu HCIONB30BaHMS YCUJICHHOH  KBaJu(UIMPOBAHHOU
AJIEKTPOHHON MOANUCU IPU OOPAILLEHUH 32 MOJyYEHUEM TOCYNAapCTBEHHBIX U MYHULUIAIbHBIX YCIYI»,
YTBEp)KIEHHbIX MoctaHoBiaeHueM IIpaButensctBa PO ot 25 aBrycra 2012 r. N 852 "O6 yTBepaeHuu
[TpaBu HCIIONB30BAHMS YCHICHHON KBATH(DUIIMPOBAHHON 3JEKTPOHHON MOANKCH TpU OOpAIICHUHU 32
IIOJIyYEHUEM TOCYAAPCTBEHHBIX M MYHHULUIAIbHBIX YCIYyr M O BHECEHMM u3MeHeHus B IlpaBuia
pa3pabOTKU W YTBEPXKACHUS aIMUHHCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHUS TOCYAapCTBEHHBIX
yenyr" (¢ U3BMEHEHUSMHU U JOTMOJIHEHUsIMU) U noctaHoBieHus [IpaButensctBa PO ot 25 utons 2012 Ne
634 «O Buaax 3JIEKTPOHHON MOANKCH, HCIIOJIB30BAHUE KOTOPBIX JOIMYCKAaeTcsl MpH oOpallleHuu 3a
MOJIyYEHHUEM FOCYIapCTBEHHBIX U MyHUIIUIIAJBHBIX YCIYr» (Jlanee — 3JIeKTPOHHAs MOAIHUCH).

3asBneHUS M JOKYMEHTBI, HEOOXOIMMBIC JUIsl TPENOCTABICHHUS MYHHIMIIATBHON YCIIyTH,
IpeJocTaBisieMble B (OpMe DJIEKTPOHHBIX JOKYMEHTOB, TOJMMCHIBAIOTCA B COOTBETCTBHM C
TpeboBanusiMu crareit 21.1 u 21.2 ®enepanbHoro 3akoHa or 27 utons 2010 roma Ne 210-d3 «O6
OpraHM3alMy NPEJOCTaBICHHS TOCYJAPCTBEHHBIX U MyHUIIMIIAJIBHBIX yCiayr» U DenepabHOTO 3aKOHA OT
6 anpenst 2011 roga Ne 63-®D3 «O6 >11€KTPOHHOMN MOAIUCH.

B ciaywyae nHampaBneHus 3asBICHHUN U JOKYMEHTOB B 3JEKTPOHHOH (hopMe C HCIOJIb30BaHUEM
Enunoro u PernonanpHoro mopraina, 3asiBI€HHE U JIOKYMEHTHI JOJDKHBI OBITH MOJIUCAHBI YCUICHHOU
KBAJIM(HUIUPOBAHHONW HJIEKTPOHHON TMOAIMUCHIO, KOTOpBIE JIOMYCKAIOTCS K HCIOJb30BAHUIO TIPU
oOpallleHuu 3a TOJyYeHHEM MYHHUIMNAIbHON YCIyTd, OKa3blBa€MOW C NPUMEHEHUEM YCUJIEHHOMN
KBAJIM(UIUPOBAHHON 3JIEKTPOHHOMN MOAIMMUCH, U ONPEAEIIAIOTCS Ha OCHOBAHUM YTBEP)KJIa€MOM OpraHoM,
MPEAOCTABIAIONIMM  MYHUILMITAIBHYIO  yCIyTy, IO corjacoBaHuio ¢ @DenepalbHOW  CIIyKO0OH
6e3onacHoctu Poccuiickoit deaepannn Moaenu yrpo3 6€30macHOCTH MHPOPMALUU B HHPOPMALMOHHOM
CHCTEME, UCIOIb3yeMON B LENSIX MpHeMa oOpallleHui 3a MoJy4YeHHeM MYHUIUMNAIbHON YCIyru u (Win)
IIPEIOCTABIICHUS TAKON YCIIYTH.

2.14.2. 3asBuTenaM o0ecreunBaeTCss BOZMOXKHOCTh MOJIYYSHHUSI MHPOPMAIIUU O MPETOCTABISIEMOM
MYHHUIMIIAIBHON yciyre Ha Enunom u PernonansHoM nopraie.

Jns monmyuyeHust noctyna K BO3MOKHOCTSIM EnunHoro u PernonanbHOro moprana HeoOX0IUMO
BbIOpaTh cyOBbekT Poccuiickoit deneparuu, U mocie OTKPhITHS CIIMCKA TEPPUTOPUATBHBIX (hesiepabHbIX
OpPraHOB HCIIOJIHUTEIBHON BIACTU B 3TOM cyObekTe Poccuiickoit @enepanyu, OpraHoB UCIIOJIHUTEIbHON
BiIactu cyobekra Poccuiickoir @enepanii M OpraHOB MECTHOIO CaMOYIIPaBJIEHUS BBIOpAThH
aJMUHHCTpalMio (yka3aTb HAUMEHOBAHHWE aJMUHUCTPAIIMU COTJIACHO Y CTaBy) € MEepPeUuHEM OKa3bIBaEMBIX
MYHUIUTATBHBIX YCIYT U HHpOpMAaLKei o KaXI01 yciyre.

B xapTouke kax10i yCIyru COJIEp:KUTCS ONMKCAaHUE YCIYTH, oaApoOHas nHdopManus o mopsjike
u crocobax oOpalleHusi 3a YCIyrou, mepeueHb JOKYMEHTOB, HEOOXOAMMBIX JJISi MOJYyYEHHS YCIYTH,
uH(popMalig O CpoKax €€ HCIOJIHEHHUS, a Takke OJlaHKM 3asBleHUNl U (HopM, KOTOpble HEOOXOAMMO
3aIOJIHUTD U1l OOpAIeHHUs 32 YCIYTOM.



[Tomaua 3asBUTENEM 3ampoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX Uil TPEAOCTABICHHS
MYHHMIMIIAJIBHOW YCIIYI'M, W IIPUEM TaKHUX 3alpOCOB M JOKYMEHTOB OCYIIECTBIISIETCS B CIELYIOIIEM
MOpSAJIKE:

1oJlaya 3ampoca Ha IIPEeJOCTaBICHUE MYHULUIIAIBHON yCIYyTd B 3JIEKTPOHHOM BHUJE 3asBUTEIIEM
OCYIIECTBISICTCA Yepe3 INYHbIN kabuHeT Ha Equaom u PernonansHom noprasne;

Uig 0pOpMIIEHHSI IOKYMEHTOB IIOCPEACTBOM ceTH «IHTepHeT» 3asgBUTENI0 HEOOXOAUMO MPOUTH
npouenypy asropusauuu Ha Enqunom u PernonansHoMm nopraine;

JUIS aBTOPHU3ALMU 3asBUTEII0 HEOOX0AUMO BBECTH CTPAXOBOM HOMEP MHAUBUAYAIBHOTO JHIIEBOIO
cdyera 3acTpaxOBAaHHOTO JiMIA, BbIIaHHBI IleHcwonHbIM  (oHmoM Poccuiickoit  Denepanuu
(rocymapcTBeHHBIM yupexaeHueMm) 1o Auraiickomy kpato (CHUJIC), u maposib, ModydeHHBIN mocie
peructpauuu Ha EnquHom u PernonansHOM nopraie;

3asBUTEIIb, BBIOPAaB MyHULIUIIAIIBHYIO YCIYTYy, FOTOBUT MAKET JTOKYMEHTOB (KOIHMH B 3JIEKTPOHHOM
BUJIC), HEOOXOAUMBIX ISl €€ MPEJOCTaBJICHUS, U HANPABISIET UX BMECTE C 3asBJICHUEM 4Yepe3 JIMYHBIN
KabuHer 3asBuTens Ha Ennnom n PernonansHoM noprane;

3asBJICHHE BMECTE€ C JJICKTPOHHBIMH KOMHMSAMHU IOKYMEHTOB TIONAaNaeT B HH(POPMAIMOHHYIO
CHCTEMY YIOJHOMOYEHHOIO OpraHa, OKa3bIBAIOLIEr0 BBIOPAHHYIO 3asBUTENIEM YCIYry, KOTOpas
o0ecrieynBaeT MprUeM 3aIpOCOB, OOPAIICHUH, 3asIBIICHII U WHBIX IOKYMEHTOB (CBEJICHHIA), TTOCTYIHBIINX
¢ Enunoro m PermonanpHoro mopraina u (WiM) 4epe3 CHUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMO/ICHCTBHS.

2.14.3. Jlna 3asButeneil oOecnedynBaeTCs BO3MOXKHOCTb OCYIIECTBISTh C HCIIOIb30BAaHHEM
Enunoro um PeruonanbHOro mnopraja IOJIyu€eHUE CBEACHMM O XOJ€ BBIIOJHEHHUS 3ampoca o
IIPEIOCTABJIEHUN MYHULIUIIATIbHON YCIYTH.

CBeneHus 0 X0/1€ ¥ pe3ysbTaTe BhIMOIHEHMS 3apoca O MPEAOCTaBICHUY MyHUIIMIIAILHON yCIIyru
B JIEKTPOHHOM BHJIE 3asIBUTEIIO MPEACTABISIOTCA B BUJI€ YBEAOMIICHUS B JIMYHOM KaOUHETE 3asBUTENS
Ha EnuHom u PernonansHOM mnoprase.

2.14.4. Tlpu HampaBiIeHUH 3asBICHUS U JOKYMEHTOB (COJEp>KallNXCs B HUX CBeleHUil) B popme
ANEKTPOHHBIX JOKYMEHTOB B TMOpSJIKE, MNPEeAyCMOTpEHHOM moanyHKToM 2.14.1 mnonpaspena 2.14
Pernamenra, oOecrieunBaeTcs BO3MOKHOCTb HalpaBJICHUS 3asBUTEIIO COOOLICHNS B 3JEKTPOHHOM BHJIE,
MTO/ITBEP K IAOILET0 UX IIPUEM U PETUCTPALIUIO.

2.14.5. MOI] pu oOpaleHuu 3asiBUTEIIS (mpencTaBUTENS 3asIBUTEIIS)
3a MPEeJOCTaBICHUEM MYHULMIAIBHOW YCIYTH OCYIIECTBISIOT CO3[JaHHE JIIEKTPOHHBIX OOpa30B
3asBJICHUS U JIOKyMEHTOB, IPEACTABISIEMbIX 3asBUTENIEM (IIPEICTABUTENIEM 3asBUTEIIS1) U HEOOXOAUMBIX
JUIA TIPEIOCTAaBJICHHUS MYHHUIMIAIbHOM YCIYIM B COOTBETCTBMM C aJMUHHUCTPATHUBHBIM PETJIaMEHTOM
IIPEIOCTABJICHUS ~ MYHMLIMIAIBHOM  YCIYI'M, M HMX 3aBEpEHHE C  LEIbl0  HallpaBJICHUSA
YIOJTHOMOYEHHBIN OpraH AJis IPUHSTHS PEIIEHUs O MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.14.6. IIpu ob6pamennu B M®PIL[ myHuIMnanbpHas yciayra npeaocTaBiIseTcs ¢ y4eTOM MpUHLUIA
AKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBHUTENb BIpPaBE BbIOpaTh g OOpalleHus 3a
nostydeHueM yciyru MOLI, pacriosnoXeHHbI Ha TEPPUTOPUN ANTalCKOro Kpas, HE3aBHCHUMO OT MecTa
€ro perucTpaluy Ha TEPPUTOPUN ANTaWCKOro Kpasi, MECTa PACIONIOKEHHUSI Ha TEPPUTOPUN ANTalCKOro
Kpasi 00bE€KTOB HEABHKUMOCTH.

2.14.7. B nensx npenocTaBICHHUs MYHULMIIAIbHBIX YCIYr YCTAHOBJIEHUE JIMYHOCTH 3asIBUTENS
MOJKET OCYIIECTBIATHCS B XOAE JMYHOTO MpUEMA MOCPEICTBOM INPEABABICHUS NAclopTa IpakAaHWHA
Poccuiickoit ®denepannu TMO0 WHOTO TOKYMEHTA, YIAOCTOBEPSIONIIETO JUYHOCTh, B COOTBETCTBHUHU C
3aKoHoJaTeabCcTBOM Poccuiickoit @enepaniui UM MOCPEACTBOM HJIEHTHU(PUKAINN U ayTeHTU(UKALUH B
aJIMMHHCTpAIM, C HCIOJIb30BAHHEM HH(OPMALMOHHBIX TEXHOJIOTUH, MPEIyCMOTPEHHBIX 4acThio 18
crateu 14.1 ®@enepanbHoro 3akoHa ot 27 utong 2006 Ne 149-d3 «O6 unpopmariu, HHPOPMALTUOHHBIX
TEXHOJIOTHUSIX U O 3alllUTe HHPOPMAIII.

2.14.8. Ilpu npeaocTaBIeHUH MYHUIIUIAIBHBIX YCIYT B 3JEKTPOHHOH (GopMe UACHTUDUKALMS U
ayTeHTU(UKALNS MOTYT OCYIECTBIISITHCS TIOCPEICTBOM:

1) enuHO cuCTeMbl HIEHTH(PUKALIMM W ayTeHTU(UKALMU WIM HMHBIX TOCYJapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEM, €CJIM TaKHe TOCY1apCTBEHHbIE HH(POPMAIIMOHHBIE CUCTEMBI B YCTAHOBJIEHHOM



[TpaButenscTBoM Poccuiickoit denepannu nopsiike 00eCeynBaOT B3aUMOACHCTBHE C €AIMHOM CUCTEMOM
UACHTUGUKAIMM ¥ ayTeHTH(UKALMU, NPU YCIOBUU COBHAJEHUS CBEACHUH O (PU3MUECKOM JIMLE B
yKa3aHHBIX WH(POPMAIIMOHHBIX CHCTEMAX;

2) enuHON CHCTEMBbl UICHTU(PHUKALMUA U AyTEHTU(PHUKALMUA U eIUHONH MH()OPMAIIMOHHON CHCTEMBI
NEPCOHANBHBIX JaHHBIX, oOecreynBaromeil 00padoTKy, BKIIOUas cOOp M XpaHEHHE, OMOMETPUYECKUX
NEpCOHAJbHBIX JIaHHBIX, MX IPOBEPKY M Iepenady HHGOpMAlMM O CTENEHHM HUX COOTBETCTBUSA
MIPEJOCTaBICHHBIM OMOMETPUUYECKUM MIEPCOHATBHBIM TAHHBIM (PH3UYECKOTO JIHIIA.

MyHununanbHas yciayra He OKa3bIBaeTCsl B YIPexAaroueM (IPOAaKTUBHOM) PEXKUME.

3. CocraB, 10CJIEA0BATEIBHOCTh H CPOKHU BBINOJTHEHUS aAMUHUCTPATUBHBIX NPOLEeAYP,
TpeOOBaHUS K MOPSAKY X BBIINIOJHEHHSs, B TOM YHUcJIe 0COOEHHOCTH BbIIIOJHEHHU S
aIMMHHMCTPATHUBHBIX NMPOLEAYP B JJIEKTPOHHOI (hopme

3.1. IlpenocraBneHne MyHUIIUTIATBHON YCIYTH BKJIIOYAET B ce0s CIEAYIOIINE aJIMUHUCTPATUBHBIC
IPOLETypPHI:

1) nmpuem u peructpanus 3asBICHUS U MPHIOKEHHBIX K HEMY IOKyMEHTOB;

2) pacCMOTpEHHE 3asIBICHUS U JOKYMEHTOB, IPUHSATHE PEIICHHUS O 1aue MUCbMEHHBIX Pa3bsICHEHUI
10 BOTPOCaM MPUMEHEHHUSI MyHHUIIMIIATBHBIX IIPABOBBIX aKTOB O HAJIOTaX M cOOpax;

3) HampaBliieHHE Pe3yIbTaTOB PACCMOTPEHUS 3asBICHUS:

- TMUCBMEHHOE PAa3bsCHEHHE IO BOIPOCAM MNPUMEHEHHS MYHUIUNAIBHBIX IPABOBBIX aKTOB O
HaJlorax u coopax;

- MUCBMEHHBIN 0TKa3 B MPEIOCTABICHUN MYHHUIIMIIATBHON YCITyTH.

3.2. Ilpuem u peructpanus 3asBiICHUS U NPUIOKEHHBIX K HEMY JT0KYMEHTOB

3.2.1. OcHoBanueMm i1 Hauyaja aJAMUHHUCTPATHUBHOW MpOLIEIYphl SBISETCS IOCTYIUIEHHE B
AJIMUHHCTpALUIO 3asIBJICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.2.2. 3asBieHue, MOCTYNMBILIEE HEMOCPEICTBEHHO OT 3asBUTENS, MOCPEICTBOM (haKCUMMIbHON
WIA TIOYTOBOM CBSI3M TNPUHUMAETCS U PErHCTPUPYETCsl B JI€Hb MOCTYIUIEHHS CIELUAINCTOM,
OTBETCTBEHHBIM 32 TpPHEM JOKYMEHTOB AIMHHHCTpauuu. llpm nudHOM OOpamieHu# 3asBUTENsS B
VYTOIHOMOYEHHBIH OpraH 1o ero Npocb0e /e1aeTcsi OTMETKa O MpUeMe 3asBJICHUS Ha KOIMH UM BTOPOM
IK3EMIUISIPE C YKa3aHUEM JIaThl IpHUeMa 3asiBIICHHSL.

3.2.3. Tlpu nu4yHOM OOpalleHUM 3asBUTENb NPEABAPUTEIBLHO MOXKET IMOIYYUTh KOHCYJIbTAIUIO
crenuanucra AJIIMUHHCTPAllMM, OTBETCTBEHHOTO 3a WH(GOPMHUPOBAHWE, B OTHOIICHWH MOpPSAKA
MPEJCTaBICHNS U PAaBUIIBHOCTU O()OPMIICHUS 3asIBICHUS.

3.2.4. B nenp peructpainuy 3asBJICHHS YKa3aHHOE 3asBJICHUE C TMPUIOKCHHBIMH JOKYMEHTaMU
CMELUAINCT, OTBETCTBEHHBIH 3a NpHUEM JOKYMEHTOB AJIMHHHMCTPALUU TEepelaeT PYKOBOAUTEIIO
YII0JTHOMOYEHHOT 0 OpraHa.

3.2.5. Pe3ynpTaToM BBINOJHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI ABISAETCS MOTYYEHUE 3asBICHUS
C MIPHJIOKEHHBIMH K HEMY JOKYMEHTaMH [ J1aBe aIMUHUCTpAIIHH.

3.3. PaccMoTpeHue 3asBIeHHs U JOKYMEHTOB, IPUHSATHE U HAIPaBJICHUE 3asBUTEIIO PEILICHHS.

3.3.1. OcHoBaHueM U1 HaYajga aAMUHACTPATUBHON MPOUEAYPHI ABISETCSA MOJYYCHHE 3asBICHUS U
IpUIaraeMbIX K HeMy JTIOKyMeHTOB [ 1aBoii aIMUHUCTpAIHH.

3.3.2. I'maBa agMuUHHCTpallMd HE TO37HEE pabouero IHS, CIEAYIONIEro 3a JHEM TNepeaadu
3afBJICHUS W TMpUJIaraeMbIX K HEMY JOKYMEHTOB, ONpEJeNseT CIENUaliucTa, OTBETCTBEHHOIO 3a
paccMOTpeHHe 3asBIICHHS (J1a1ee — OTBETCTBEHHBIN MCIIOHUTEID), TyTEM HAJIOKEHHS COOTBETCTBYIOIIEH
BU3bl Ha 3aABIICHME M TepelaeT YyKa3aHHbIE JOKYMEHTBI CIIEHHUAIUCTY, OTBETCTBEHHOMY 3a
MPEOCTaBIEHUEe MYHUIIMTIAIGHOW YCITYTH (J1ajiee - OTBETCTBEHHBIN MCIIOIHUTEI).

3.3.3. OTBeTCTBEHHBI HCHOJHUTENb pAcCMaTPUBAET 3asBICHUE C MPHIOKEHHBIMH K HEMY
JTOKYMEHTaMH U 0(pOpMIISIeT MUCHbMEHHOE PAa3bsICHEHHE.

OTBeT Ha BONPOC MPENOCTABISETCS B IMPOCTOM, YETKOW W MOHATHOW (opMe 3a MOANUCHIO
PYKOBOJUTENS YIIOJTHOMOUYEHHOTO OpraHa JIn0o JHiia ero 3aMenaroniero.



B otBere Takke ykaspiBaeTcs (amMHIIMs, UMS, OTUYECTBO, HOMEp Tejie(oHa TOHKHOCTHOTO JIMIIA,
OTBETCTBEHHOTO 32 MOJrOTOBKY OTBETa Ha oOpallieHue.

[Tpu paccMoTpeHnn oOparmieHusi YIOJTHOMOUYEHHOE JOJDKHOCTHOE JIMLO BIpPABE MPUBJIIEKATh MHBIX
JOJKHOCTHBIX JIMI[ YIOJIHOMOYEHHOTO oOpraHa JUisi OKa3aHWs METOJAWYECKOM M KOHCYJIbTaTHBHOU
MTOMOIIIH.

OTtBeT Ha oOpallleHUE 3asBUTENS MOJIMUCHIBACTCS PYKOBOAUTEIEM YIOJHOMOYEHHOIO OpraHa B
CpOoK He Oosee 2 pabouynx AHEH C MOMEHTA MOIY4EHUS IPOEKTa OTBETA OT OTBETCTBEHHOT'O MCTIOJIHUTEIIS.

[Tocne moamucanus OTBETa CIEUUANIHMCT, OTBETCTBEHHBIA 3a MPUEM M PETUCTPALMIO JOKYMEHTOB,
PETUCTPUPYET OTBET B J)KYpHAJIE PETUCTPAIIMH KOPPECIOHICHIINU C TPUCBOCHUEM MCXOAIIET0 HOMepa U
HaMpaBJIeT ajpecaTry Mo Moyre Jud0 BpydaeT ajpecaTy JUYHO B TeueHue 1 paboyero AHS ¢ MOMEHTa
MOJIITHCAHUSI.

OTtBeT Ha obOpaleHue, nocTymnarouiee B GopmMe 3IEKTPOHHOTO JTIOKYMEHTa, HampasiseTcs B popme
ANIEKTPOHHOTO TIOKYMEHTA TI0 aJIpecy AIEKTPOHHOW MOYTHI, YKa3aHHOUW B OOpAaICHUH WA B THCHMEHHOM
(dbopMe 1o MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHUH.

3.4. Cpok uCnoJHEHUS! MyHULIUIIAIIBHON YCIIYTH.

MaxkcuManbHBIA CPOK HCIIONHEHUS aJMUHUCTPATUBHOM MPOLIETypPhl COCTABIISIET 1BA MECSIIA C AAThI
MIOCTYIUICHUS 3asBJICHUSI.

3.5. PesynpTaToM aAMHUHUCTPATUBHON MPOLIEAYPHI SABISETCS:

1) nanpasiienue au00 mepenada pemeHuss AIMUHUCTPALNHU O Jade MUCHbMEHHBIX Pa3bsCHEHUH 10
BOIIPOCaM NMPUMEHEHHUS MYHUIIMTIAIBHBIX [TPABOBBIX aKTOB O HAJIOTaX U cOOpax;

2) HampaBiieHuEe JMOO Iepenaya pelieHus AJIMUHUCTpaluu o0 OTKa3ze B Jaye MHCbMEHHBIX
pa3bsACHEHUI 1O BOMPOCAM MPUMEHEHHSI MyHHUIIUITAIBHBIX IPABOBBIX aKTOB O HAJOrax u cOopax.

3.6. IlepeyeHp aAMHHUCTPATHBHBIX MPOIERyp (IEHCTBHIA) MPU MPEAOCTABICHHH MYHULIUTIATBHBIX
yCIyT B DJIEKTPOHHOU opme

3.6.1. Ilpu HampaBiieHUU 3asBJIEHUSI O MPEIOCTABICHUU MYHMLMIIAJBLHOW YCIYI'M B 3JIEKTPOHHOMN
dbopme 3asBUTENb (OpMHpYET 3asBIEHHWE HA NPENOCTABICHHUE MYHUIMMNAIBHON yciyrd B ¢opme
AJIEKTPOHHOTO JOKYMEHTA M MOJAIMUCHIBAET €r0 dJIEKTPOHHOHN MOINKCHI0 B COOTBETCTBUH C TPEOOBAHUSIMH
®enepanbHoro 3akoHa «O0 31ekTpoHHOM moanucuy. Ilpyu HanpaBiaeHUU 3asBICHUS O MPEJOCTaBICHUH
MYHUIIUTIAIBHON YCIYTH B AJIEKTPOHHOW (hopMe 3asBUTENb BIPaBE MPUIIOKHUTH K TaKOMY 3asBICHHIO
JOKYMEHTBI, HEOOXOAUMBIE Ul MPEJOCTaBICHUS MYHUIUNAIBHON YCIYTH, KOTOpble (OPMHUPYIOTCS U
HANpaBJISIIOTCA B BUJE OTHENBHBIX (DAilIOB B COOTBETCTBHM C TPEOOBaHHMSIMH 3aKOHOJATeIbCTBA. [Ipm
HaNpaBJICHUU 3asBJICHUS U NPUIAaraéMblX K HEMY JOKYMEHTOB B JIEKTPOHHOHU (hopMe MpeacTaBUTEIEM
3asBUTEIA, JCHCTBYIONIMM Ha OCHOBAaHUH JIOBEPEHHOCTH, JOBEPEHHOCTH JOJDKHA OBITH MPEICTaBIICHA B
¢dbopMe 3IEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOIO 3JIEKTPOHHOM MOAMUCHIO YIOJHOMOYEHHOIO JIMIIA,
BBIZIABIIETO (TIOJMKUCABIIETO) TOBEPEHHOCTD.

3.6.2. IlpenocraBieHue MYyHMLMOAIBHOW YCIYIM B OJJIEKTPOHHOM (QopMe BKIOYaeT B ceds
CIIeAYIONINAE aIMUHUCTPATUBHBIEC TIPOIIETYPHI:

1) mpuem 3asBieHHS W JOKYMEHTOB (MHGOpMaIuu), HEOOXOIUMBIX I MPEIOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

2) npoBepKa AeUCTBUTEIbHOCTh YCHJICHHON KBATU()UIIUPOBAHHOM 3JI€KTPOHHON MOIHCH;

3) o0paboTka W TIpeABAPHUTEIIBHOEC PACCMOTPEHHE JTOKYMEHTOB: (OpMHUpOBAHHE IIICKTPOHHBIX
JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa30B 3asBJIEHUS, JOKYMEHTOB, MPUHATHIX OT 3asBHUTENS, KOMUH
JOKYMEHTOB JIMYHOTO MTPOUCXOKICHHUS, IPHUHATHIX OT 3asiBUTENS (TIPEICTABUTENS 3asBUTEIS), 3aBEPEHUE
3JIEKTPOHHOMN TOAMUCHIO B YCTAaHOBJICHHOM MOPSIKE;

4) NpUHSTHE PEIICHHS O MOJITOTOBKE BHIMIMCKH, YBEIOMIICHHUS;

5) HampaBlieHHE 3asBUTENIO YBEIOMJIEHHS O IpHEMe 3asBICHMS WIM OTKa3a B MpUEME K
PacCMOTPEHHIO 3asIBIICHUS,

6) popMHpoBaHuE pe3yabTaTa NPeAOCTaBICHIS MyHULIMTAILHONW YCIYTH;

7) HanpaBneHue (Bblaya) pe3ysibTara.

3asBUTENb BIIPaBE OTO3BATh CBOE 3asBJICHUE HA JIIOOOM CTaJUM PaCCMOTPEHHUs, COTIACOBAHMS WIIN
MOJITOTOBKH JJOKYMEHTA.



3.7. Tlopsnok ocyuiecTBICHHUS B 3JEKTPOHHOH (opme, B TOM YHCIIE C UCIONb30BaHHEeM EanHOoro
HopTaja TOCYAAPCTBEHHBIX U MYHHMUIMNAIbHBIX ycayr ((yHKIMI), aIMUHUCTPATUBHBIX HPOLELYD
(meiicTBHi) B COOTBETCTBUM C TOJOXKEHUAMH cTtathu 10 denepanpHoro 3akona ot 27 wurons 2010 .
N 210-®3 "OO6 opranu3aiiu NpeIoCTaBICHUS TOCYIapCTBEHHBIX U MYHHUITUTIIATBHBIX yCIyT".

IIpueM m peructpanmst 3ampoca OCYIIECTBIISIIOTCA JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOI'O 3a PErMCTPaLUIO.

Ilocne perucrpanuu 3ampoc HalpaBIseTCs B YIOJIHOMOYEHHBIM OpraH, OTBETCTBEHHBIM 3a
IIPEIOCTABIICHNE MYHULIMIIAIBHON YCIIYTH.

YTOIHOMOYEHHBIH OpraH o0ecreynBaeT MpUeM JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHHUS
MYHULUNAIBHON YCIYTH, M PErucTpalyio 3amnpoca 0e3 HeoOXOAMMOCTH MOBTOPHOIO IpEACTaBICHUS
3asiBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

B cnydae nocrymiieHus 3asBiIE€HUS M JOKYMEHTOB, yKa3aHHBIX B mozpaszene 2.6 pasgena 2
Pernamenra, B 5JeKTpOHHOH ¢opme ¢ wucnonb3oBanueM EnuHoro u PermonambHOro moprana,
MOJIMCAHHBIX YCUJICHHOM KBaIM(PUUUPOBAHHON 3JIEKTPOHHOW MOAINUCHIO, JOJKHOCTHOE JIMIIO,
OTBEYAIOLIEE 3a IPEIOCTABICHNE MYHUIUITIAIBHON YCIyTH:

- TpoOBepsieT JEHUCTBUTEIBHOCTb YCWJIEHHONW KBaJU(UIMPOBAHHONW 3JIEKTPOHHOW MOAMNUCH C
HCIIOJIb30BAaHUEM CPEACTB MH(OPMALMOHHON CHCTEMbI TOJIOBHOIO YJOCTOBEPSIOIIETO LEHTPa, KOTOpas
BXOJUT B  COCTaB  MHQPACTpyKTyphl, obecreuuBaromiel  HMHGPOPMALMOHHO-TEXHOIOIHYECKOe
B3aUMOJICIICTBUE JEHCTBYIOIUX M CO3JaBaeMbIX MH(POPMALIMOHHBIX CHCTEM, MHCIOJIb3YEMbIX JUIf
IIPEIOCTABIICHUS YCIIYT.

- (hopMupyeT FIIEKTPOHHBIC JTOKYMEHTHI M (WJIM) 3JEKTPOHHBIE 00pa3bl 3asBICHUS, TOKYMEHTOB,
IPUHATBIX OT 3asABUTENA, KONUH JOKYMEHTOB JIMYHOIO IPOUCXOXKICHMS, NPUHATBIX OT 3asBUTEIA
(npencraBuTens 3asBUTENS), oOecreuMBas MUX 3aBEPEHHE SJIEKTPOHHOM IOJAINKCHIO B YCTaHOBJICHHOM
HIOPSIJKE.

Cpok aAMMHHUCTPATUBHOMN MPOLIEAYPHI 110 IPUEMY 3asIBICHUS U MPUIaraéMblX K HEMY JOKYMEHTOB,
PETUCTpALMK 3asBJICHUS U BblAAUYE 3aABUTENI0 PACIIUMCKU B IOJIYYECHHUH 3asBJICHUS U JOKYMEHTOB, B TOM
quciie ¢ ucrosnb3oBanueM Exnnoro u PernonanpHoro noprana - 2 aHs.

[Ipu monydyeHuu 3ampoca B JIEKTPOHHOH (GoOpMe B aBTOMATUYECKOM pEXKHMME OCYLIECTBISETCS
(opMaTHO-JIOTUYECKUI KOHTPOJb 3alpoca, MPOBEPAETCS HaJIMYUMe OCHOBAaHUI NJs OTKa3a B IpuUeMe
3ampoca, ykasaHHbIX B mognpaszaene 2.7 Pazpena II Hacrosiiero AZMHHMCTPaTUBHOTO DPEIVIAMEHTA, a
TaKXe OCYILECTBIISIFOTCS CIAEAYIOIINE NEHCTBHS:

1) mpu HanUYMK XOTA OBl OJTHOTO U3 YKa3aHHBIX OCHOBAHUI TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a
MIPEAOCTABICHHE MYHUIMIAIBHOW YCIYI'M, B CpPOK, HE€ IIPEBBIAIOIIMN CPOK IIPEIOCTaBICHUS
MYHHMIMIIAJIBHOW yCIyTH, MOATOTABINBAET MUCHbMO O HEBO3MOXHOCTH NPEAOCTABICHNS MYHULIUIIAIbHON
YCIIYTH;

2) mpu OTCYTCTBMM YKa3aHHBIX OCHOBAHMH 3asBUTENIO COOOIIAETCS MPUCBOEHHBIA 3ampocy B
ANEKTPOHHOU (QoOpME YHHMKAIbHBI HOMEp, 10 KOTOPOMY B COOTBETCTBYIOIIEM pasnene EnnnHoro u
PernonansHoro nopraia, oUIMaAIBLHOTO caiiTa 3asBUTEN0 OyJeT MpejcTaBieHa WH(pOpMaMS O XOJie
BBIITOJIHEHMS YKa3aHHOT'O 3a1poca.

Pesynbrarom agMHUHHCTPaTMBHOW INpOLELYphl MO INPUEMY 3asBICHHUS WM NPUIAraéMblX K HEMY
JOKYMEHTOB, PErMCTPAallMM 3asBJICHHS W BbLIAYE 3asBUTENI0 PACIHMCKA B IOJYYEHUM 3asBIICHUS WU
JOKYMEHTOB, B TOM YHUCJIE C HUCIIOIb30BaHMEM EnuHoro m PernoHanpHOro nopraia, sBJIS€TCS IIPUEM U
perucTpanms 3asBJICHUS U IPUIAraeMbIX K HEMY JJOKYMEHTOB.

Ilocne npuHATHA 3ampoca  3asBUTENS  JODKHOCTHBIM  JIMIIOM,  YIIOJIHOMOYEHHBIM  Ha
MIPeIOCTaBIIEHNE MYHULIUIIATBHON YCIYTH, CTAaTyc 3ampoca 3asBUTENs B INYHOM KaOuHeTe Ha EquHoM 1
PernonansHoM noprase, opuuaibHOM caiiTe 0OHOBISETCS 0 CTAaTyca «IIPUHATOY.

[Ipu npexocTaBieHNH MyHUIIMIIATIBHONW YCIYTH B 3JIEKTPOHHOM (hopMe 3asBUTENIO HApPaBIsSETCs:

a) yBeJJOMJICHHE O 3allMCH Ha IIPUEM B YIIOJIHOMOYEHHBIN oprad i MOLI;

0) yBeIOMIJICHHE O TMpPUEME M PETUCTpAlMM 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHUSI MyHULIUIIAIbHON YCIYTH;

B) YBEJIOMJIEHHE O HavaJie IpOLEeAYpbl MPEJOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH;



I') yBeJOMJIEHHE 00 OKOHYAHUU MPEIOCTABICHNUS MYHUIMIIAIBHON yCIyrd 1100 MOTHBHPOBAHHOM
OTKa3e B IpUEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS MYHULMIIAILHOMN)
YCIIYTH;

€) YBEAOMJIEHHE O pe3yJIbTaTax PacCMOTPEHUs JOKYMEHTOB, HEOOXOAUMBIX AJIS MPEJOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH;

) YBEIOMJIEHHE O BO3MOXKHOCTH MOJIYYUTh PE3yJbTAT MPEAOCTABICHUS MYHULMIAIBHON YCIyTu
1100 MOTHBHPOBAHHBIN OTKA3 B MPEIOCTABICHUH MyHUIIUTIAILHON YCIIYTH;

3) YBEJOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B MIPEIOCTABICHUN MYHHUIIUIIATBHOMN YCIyTH.

Ecmu B pesynbpTare mpoBepKd KBaTM(PUIMPOBAHHON IMOANMUCH OYyIET BBISIBICHO HECOOIIOACHUE
YCTAaHOBJICHHBIX YCIIOBUH IpPU3HAHMUS €€ ACUCTBUTEIBbHOCTH, JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO
OpraHa ycilyTd B T€Y€HHE 3 JHEW CO JIHA 3aBEpLICHUS IPOBEICHMS TAKOW MPOBEPKU IPUHUMAET PEILICHUE
00 0TKa3e B IpUeMe K PACCMOTPEHUIO 3asIBJICHHS 3 MOJIYYEHUEM MYHUIMIAIbHON YCIYTH U HalpaBiseT
3asBUTENIO YBEIOMJICHHE 00 3TOM B DJEKTPOHHOH (QopMe ¢ YyKa3aHuWeM IIyHKTOB cTartbu 11
®enepanbHOro 3akoHa «O0 3JIEKTPOHHOM MOANHUCHY, KOTOPbIE MOCIYKUIM OCHOBAaHUEM ISl IIPUHATHS
YKa3aHHOTO pemieHusi. Takoe yBEIOMJICHHE IOJIHMCHIBACTCS KBATH(PHUIMPOBAHHON  IOANHUCHIO
JOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOIO OpraHa ¥ HaIpaBiIAETCA IO aApecy 3JEKTPOHHOM IIOYTHI
3asBUTENS MO0 B €ro JTU4HbIA kabunet Ha Equnom u Pernonansnom noprasne.

Ilocne momydeHuss yBelOMJICHHMs 3asBUTENb BIIpaBe OOpPAaTUTbCA IOBTOPHO C 3asBICHHEM O
IIPEAOCTABICHUA MYHULIMIIAIIBHON YCIIYT'H, YCTPAHUB HAPYLICHUS, KOTOPBIE ITOCIYKWIA OCHOBAHUEM IS
OTKa3a B IIpPUEME K PACCMOTPEHHUIO IEPBUYHOIO 3asBJICHUS.

IIpy mnonmaye 3asBiIECHHA B OJJIIEKTPOHHOM BHJE I IIOJY4YEHMS IOJUIMHHUKA peE3ysbTara
IPEJOCTaBICHUS] MYHHULMIIAIBHOM YCIYr'M 3asBUTENb NPUOBIBACT B aJMUHUCTPALMIO JIMYHO C
JNOKYMEHTOM, YAOCTOBEPSIOIINM JINYHOCTD.

Wudopmanus o NPOXOXKACHUU JTOKYMEHTOB, a TaKK€ O MPHUHATHIX PEIICHUSX OTpa)kaercs B
CUCTEME IEKTPOHHOI'O JOKYMEHTOO0OPOTa B IEHb PUHATHS COOTBETCTBYIOLIUX PEIICHUH.

CpoKk HCIOJIHEHUS aJMUHUCTPATUBHOM NPOLEAYpbl II0 BblAA4e 3asBUTEII0 pe3yJbTara
MIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yciyru — 1 pabouuil 1eHb.

3.8. [lepedenp aAMUHUCTPATUBHBIX MPOIenyp (HercTBUi), BoITONHAeMbIXx M®I]

[Ipu oOpareHny 3asBUTENS € 3asBICHUEM U JOKYMEHTaMHU, YKa3aHHBIMU B MOJpasjaene 2.6 pasaena
II Pernamenta B M®I] npenocTtaBieHHe MyHHIMIIAIBHOM YCIyrH BKIIOYAaeT B ceds crexyromue
aAMUHUCTPATUBHBIE IPOLEAYPHI:

1) mpueM 3asBiIE€HUS U MpUJIAraeMbIX K HEMY JIOKYMEHTOB, PETrMCTpallys 3asBJICHHUS U BblJaua
3asBUTEIIIO PACIIMCKH B ITOJYYEHUH 3asIBJICHUS U JOKYMEHTOB;

2) nepeBoj B 3JEKTPOHHYIO (DOPMY M CHATHE KOIUH C TOKYMEHTOB, IPE/CTABICHHBIX 3asBUTEIEM,
MOJINKCH U 3aBEPEHUE M1€YAThIO (AIEKTPOHHOU MOJIUCHIO);

3) mepenadya KypbepoM 3asBICHMS U MpHJIaraeMblx K HeMy JOKyMeHToB u3 MO®IL[ B
YIIOJIJHOMOYEHHBIN OPraH;

4) nepenaya KypbepoM MakeTa JOKYMEHTOB U3 YIIOJIHOMOYEHHOro oprana B M®LI;

5) BbIlaya (HampaBlieHUE) 3asBUTEINIO Pe3ysIbTaTa NIPeJ0CTaBICHUSI MyHUIIUTIATbHON YCIYTH.

3asBUTENb BIIPaBEe OTO3BaTh CBOE 3asBJICHUE HA JIIOOOW CTaTuM PAaCCMOTPEHUs, COTIACOBAHMS WIN
MOATOTOBKU JJOKYMEHTA, 00OpaTUBILINCH C COOTBETCTBYIOIIMUM 3asiBieHreM B MOILI.

3.9. IlopsioK BBIMOTHEHHS aAMUHUCTPATUBHBIX Tpouenyp (aericteuit) MOL]

3.9.1. Ilpu npueme 3asiBIIeHUS U MPUTIAraeMbIX K HEMY JOKYMEHTOB paboTHUK M®ILI;

uHbOpMHUpYeT 3asBUTENel O TOpsAKEe MPEeJOCTaBICHUS  MYHHUIMIAIBHON  YCIyru B
MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE, O XOJI€ BBINOJHEHUS 3ampoca O MPEeJOCTaBICHUHM MYHHUIUIAIbHOM
YCIIYyI'H, IO WHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEAOCTABICHUEM MYHHUIUINAIBHOW YCIYyTH, a TakkKe
KOHCYJIIbTUPOBAHHME  3asBUTENIEH O TOPSAAKE TIPEJOCTABICHUS  MYHMIMNAIBHOM  YCIYyrM B
MHOT'O()YHKIIHOHAJILHOM IIEHTPE;

MIPUHUMAET 3aMpoC 3asABUTENEN O MPEIOCTABICHUN MYHUIUIIAIBHON YCIYIM U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEJOCTaBICHUS MyHUIIUIIATBHON YCIYyTH;



YCTaHABIMBAET JUYHOCTh 3asBUTENA, B TOM YMCIE IPOBEPSAET NOKYMEHT, YAOCTOBEPSAIOIINN
JIUYHOCTB, IPOBEPSAET NOJHOMOYHMS 3asBUTEIS, B TOM YUCIIE IIOJITHOMOYHS IIPEICTABUTENS IEHCTBOBATh OT
€ro UMEHHY;

IIPOBEpSAET HAJIUYME BCEX HEOOXOAMMBIX IOKYMEHTOB MCXOJS U3 COOTBETCTBYIOLIETO MEpEeuHs
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHHUIIUITAIBHON YCIIYTH;

IIPOBEPAET COOTBETCTBUE IPE/ACTABIECHHBIX JIOKYMEHTOB YCTAHOBJICHHBIM TpPEOOBaHUSM,
YIOCTOBEPSACH, UTO:

JOKYMEHTbl B YCTAQHOBJICHHBIX 3aKOHOJATEIbCTBOM CJIy4asX HOTapHUalbHO YIOCTOBEPEHBI,
CKpEIICHBI NeYaTs MU (IIpY HAJIMYUU [I€YaTH ), UMEIOT HaJUIeKaIlKe MOANNCH CTOPOH WIN ONPEIEIIEHHBIX
3aKOHOZAATEIBCTBOM JOJDKHOCTHBIX JIALL;

TEKCThbl JOKYMEHTOB HallMCaHbl pa300pUYUBO;

dbamuiuy, MMEHa M OTYecTBa (U3MYECKHUX JIMI, aJpeca HMX MECT KHMTEIbCTBA HAIMCAHBI
IIOJIHOCTHIO;

B JIOKyMEHTax HET INOMYMCTOK, IPHUIMCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX B HHUX
WCIIPABJICHUM;

JOKYMEHTBI HE UCIIOJHEHBI KapaH1alloM;

JIOKYMEHTBI HE MUMEIOT MOBPEXICHUHN, HAIMYNE KOTOPHIX HE MO3BOJISIET OAHO3HAYHO HCTOJIKOBATH
UX COACpKAHUE;

CPOK JICHCTBHS IOKYMEHTOB HE UCTEK;

JOKYMEHTBI coJepxkaT HWHPOpPMaLUo0, HEOOXOAMMYIO Uil NPEAOCTaBJIEHUS MYyHHULUNAIbHON
YCIIyTH, YKa3aHHOM B 3asIBJICHUU;

JOKYMEHTBI [TPEJICTABICHBI B IIOJIHOM 00BEME;

3asBJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUM K €ro popMe U BUY;

IIPU OTCYTCTBUM OCHOBAHMU I OTKa3a B IpUEME JTIOKYMEHTOB O(QOPMIISET C HUCIOJIb30BaHUEM
CUCTEMBI 3JIEKTPOHHOM OYepey PACIUCKY O MpHUeMe JOKYMEHTOB, a NMPU HAIWYUU TaKUX OCHOBAHMM —
pacrucky 06 oTka3e B IpreMe JOKyMEHTOB.

Pabotauk M®I] oT nMeHu 3asiBUTEINS 3aMIOTHSET 3asBJICHHUE 110 COOTBETCTBYIOMIEH popme.

PabGotHuk MO®IL] nepeBogUT B DJIEKTPOHHYIO (GOPMY M CHHUMAeT KOIUU C JIOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTENIEM, MOJIUCHIBAET U 3aBEPSIET M€YaThIO (3JIEKTPOHHOU MOAMKCHIO).

3asBUTENb, IPEJCTABUBIINMI JOKYMEHTHI /Il MOJIy4YE€HUS] MyHUIIMIIAIbHOM YCIIyTH, B 00s13aTEIbHOM
nopske uHpopmupyercs padoraukom MOILI:

0 CPOKE IPENOCTABJICHNS MyHUIIMIIAJILHON YCITyTH;

0 BO3MOXXHOCTH OTKa3a B MPEAOCTaBICHUH MyHUIIMITAILHOM YCIyTH.

Ecnu npencraBieHHbIE KONIMK JOKYMEHTOB HOTAPUAJIBHO HE 3aBepeHbl, cCOTpyAHUK M®II, cinuus
KOIUU JIOKYMEHTOB C X MOJJUHHBIMU K3EMILISIPAMHU, 3aBEPSET CBOEH MOJANUCHIO C yKazaHUuEeM (paMUINU
Y MHUIMAJIOB U CTABUT IITAMII «KOIIUsS BEPHAY.

3.9.2. Tlepenaua noxkymeHToB M3 M®IL] B aqMUHHUCTpAIUIO OCYILECTBISETCS HE IMO3HEE OJHOIO
paGouero JHs, CIEAYIOUIET0 3a JHEM IpUeMa JOKYMEHTOB, Ha OCHOBAaHMM pEecTpa, KOTOPbIH
COCTaBJISIETCS B IBYX SK3EMIUISIpaX U CONEPKUT JaTy U BpeMs NepeladH.

IIpn npueme NOKYMEHTOB CIELMAIUCT YINOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NPUEM U
pErUCTpalMio JTOKYMEHTOB, IPOBEPSET COOTBETCTBHE U KOJIMYECTBO JOKYMEHTOB C JaHHBIMH,
yYKa3aHHBIMM B PEECTPE, IPOCTABIISAET AATY, BpEMs MOJyUYEHUSI JOKYMEHTOB U MOAIHNCH.

[Ipn nepenaue makera JOKYMEHTOB CHELMAIUCT YIMOJIHOMOYEHHOTO OpraHa, MPUHHUMAIOLIUN UX,
IIPOBEPSIET B IPUCYTCTBUM KyphEPA COOTBETCTBUE U KOJIMUECTBO JOKYMEHTOB C IaHHBIMH, YKa3aHHBIMU B
peecTpe, MPOCTaBISAET JaTy, BpeMs MOJIY4YEHHs] JOKYMEHTOB W moAmnuch. [lepBblil sK3eMIuissp peectpa
OCTaeTCsl y JOJDKHOCTHOIO JIMIA YIIOJHOMOYEHHOIO OpraHa, BTOPOM — IMOAJIEXHUT BO3BpATy Kypbepy.
WNudopmatiys o moay4eHuH JOKyMEHTOB 3aHOCUTCS B JIEKTPOHHYIO 0a3y.

3.9.3. Ilepenaya JOKYMEHTOB U3 YIOJIHOMOUYEHHOro opraHa B M®ILI ocymiecTBiseTcsl HE Mo3HEE
CJIETYIOILETrO JHS Ha OCHOBAHUHU pPeecTpa, KOTOPBIM COCTAaBIIAETCS B ABYX DK3EMILISpaXx.

IIpu mnepemade mnakera AOKyMEHTOB paboTHuK MOILI, npuHuMarOmMi uX, NpPOBepsSeT B
MPUCYTCTBUH Kyphepa COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMU B PEECTpeE,



IIPOCTABJISIET ATy, BPEMS IOJYYEHHUs JOKYMEHTOB U MOANUCH. IIepBbIil 3K3eMIUISp peecTpa OCTaeTcs y
noipkHOocTHOro Jymmma ML, BTOpol — MOMIEKUT BO3Bpary Kyphepy. WHopMmanus o momydeHuu
JOKYMEHTOB 3aHOCHTCS B DJICKTPOHHYIO 0a3y.

3.9.4. MOI] ocyiiecTBiIsieT BblJayy 3asBUTEII0 PE3yJbTaTa MPEIOCTABICHUS MYHUIUNAIbHON
yCIyrd, B TOM YHCJE BbIJaua JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, HMOATBEPKIAIOMIMX COJEp)KaHHe
JIEKTPOHHBIX JIOKYMEHTOB, HAlpaBIECHHBIX YIIOJIHOMOYEHHBIM OpPraHOM B MHOTI'O(QYHKIIMOHAJIbHBIN
LEHTp MO pe3yiabTaTaM MPEJOCTABICHUS MYHMULMIIAIbHBIX YCIYr OpraHaMM, IPeaoCTaBISIIOIIUMU
MYHULUIAIbHBIE YCIYTH, @ TAKXKe BblJaya JJOKyMEHTOB, BKJIFOYasi COCTABICHHE HAa OyMa)KHOM HOCHUTEJIE
U 3aBEpPEHUE BBIMUCOK M3 HH()OPMAIIMOHHBIX CHCTEM OpPraHOB, HPEAOCTABISIOUINX MYHUIUIIAJIbHBIC
YCIIyTH.

Jns  momydeHHWs JTOKYMEHTOB 3asiBHTENb TNpuObiBaeT B MOL| 1MYHO € JOKYMEHTOM,
YIOCTOBEPSIOIIUM JINYHOCTb.

OcHoBaHMeM U1 Hayana aJMUHUCTPATUBHOM Npoluenypsl ABisgercs nonydenne MOIL] pesynbrata
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

IIpu BbIIaUe JOKYMEHTOB NOLKHOCTHOE Mo M®PLI:

yCTaHaBJIMBAET JIMYHOCTH 3asBUTENIS, IPOBEPSET HATMUME PACIIUCKY (B Cllyyae yTepH 3asiBUTEIEM
PacHUCKHU pacreyaTbiBaeT ¢ UCIOJIb30BaHUEM IIPOrPAMMHOIO 3JIEKTPOHHOI'O KOMILJIEKCA OJIMH IK3EMILISAP
pacnucku, Ha 00paTHOM CTOPOHE KOTOPOM JeNlaeT HAaANNUCh «OPUTHHAI PACIIUCKU YTEPSH», CTABUT JaTy U
TIOAIHCH);

3HAKOMHT C COAECPKaHUEM JOKYMEHTOB U BBIIACT UX.

3.9.5. B cnywyae oOpaiieHus 3asBUTEIS 3a IPEIOCTABICHUEM MYHHUIUIAIBHON yCIyru o
3KCTEPpUTOpUAIBHOMY NpuHIMIy MOLI:

- IPUHUMAET OT 3asiBUTEJIS 3asIBIICHUE U JIOKYMEHTBI, IPECTABICHHBIE 3asIBUTEIIEM;

- OCYILECTBIISIET KOMMPOBaHUE (CKAHUPOBAHHE) JOKYMEHTOB, IIPETyCMOTPEHHBIX YaCThIO 6 CTaTbU
7 ®enepanbHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «OO0 opraHuzauuu NpeaoCTaBICHUS
TOCYJapCTBEHHbIX M MYHHULUNAIBHBIX YyCIyr» (fajee — JOKYMEHTBl JMYHOI'O IPOMCXOXKICHUS) U
MIPE/ICTAaBICHHBIX 3asBUTEJIEM, B Cllydae, €CJIM 3asBUTEIb CaMOCTOSITEIbHO HE MPEICTaBWJI KOMHHU
JOKYMEHTOB JIMYHOI'O IIPOMCXOXJIEHHSA, a B COOTBETCTBUM C aJMHHUCTPATUBHBIM PErVIAMEHTOM
MIPEIOCTABIICHUSI MYHUIIUIAILHON YCIYTH AJs €€ MPEelIOoCTaBICHNUs HEOOXO0AUMO MPEJCTaBICHUE KOMUU
JOKYMEHTA JJMYHOTO MPOUCXOXKJICHHS (32 UCKIIIOUEHHUEM Cilydasi, KOrja B COOTBETCTBUU ¢ HOPMaTHUBHBIM
MIPaBOBBIM aKTOM JUISl TPEJOCTABIEHUS MYHUILMIAIBHOW YCIyTd HEOOXOAUMO IMpeIbsBICHHUE
HOTapHaJIbHO YAOCTOBEPEHHOW KOMHUU JOKYMEHTA JIMYHOTO NPOUCXOXKICHHUS).

- GOpMHpPYET ANEKTPOHHBIE TOKYMEHTHI U (WJIM) JIEKTPOHHBIE 00pa3bl 3asiBICHUS, JOKYMEHTOB,
IPUHATBIX OT 3asBUTENSA, KONHMH JOKYMEHTOB JIMYHOIO ITPOUCXOXKIACHMS, NPUHATBIX OT 3asBUTEIS
(npeacraBuTens 3asBUTENS), oOecreuMBas UX 3aBEPEHHE ASJIEKTPOHHOW IMOJAINKCHIO B YCTaHOBIEHHOM
MIOPAJIKE;

- C MHCNOJb30BaHUEM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH HaIlpaBiIsieT
AJIEKTPOHHBIE JTOKYMEHTHI U (MJIM) 3JEKTPOHHbIE 00pa3bl TOKYMEHTOB, 3aBEPEHHBIE YIMOTHOMOUYEHHBIM
JOJKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHAIBHOT'O LIEHTPA, B aIMUHUCTPALIUIO.

3.9.6. B ciyuae oOparieHus 3asiBUTENS 32 MPEJOCTaBICHUEM MYHHIIMIIATBHOM YCIyTH MO MPUEMY
3asiBUTEJIEN 1O MPEBAPUTEIBHON 3aIIMCH

B mensx mnpepocTaBieHMs MYyHUIMIAIBHON YCIYIM OCYLIECTBIISIETCS INPUEM 3asBUTEIEH IO
MIPEABAPUTEIIBHON 3aIUCH.

3anuch Ha IpUeM IpoBoAUTCA nocpeacTBoM Exnnoro u PernonansHoro nopraina.

3asBUTEIIO TMPETOCTABISAETCS BO3MOXKHOCTh 3aIllMCH B JIIOOBIE CBOOOJHBIC JJIA MpHeMa JaTy |
BpeMs B Iipezieniax ycraHoBJIeHHOTo B M®I rpaduka npuema 3asiBUTENEH.

M®II He BmpaBe TpeOOBATh OT 3asiBUTENSI COBEPUICHHS] MHBIX AEHCTBUI, KPOME MPOXOKIACHUS
UACHTUUKAIMY U ayTeHTH(PUKALUU B COOTBETCTBUU C HOPMAaTUBHBIMHU IPABOBBIMH akTaMu Poccuiickoii
@Oenepannu, ykazaHus LEIU MPHEMa, a TaKXKe MPelOCTaBICHUs CBEACHMM, HEOOXOAMMBIX AJI pacdera
JUTUTENIFHOCTH BPEMEHHOT'0 HHTEpBaia, KOTOPbI HE00X0AUMO 3a0pOHUPOBATH JIJIs IPHEMA.
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®opMupOBaHUE 3aMpoca 3asIBUTENIEM OCYIIECTBISETCS MOCPEACTBOM 3aIOIHEHMS 3JIEKTPOHHOM
dbopmel 3ampoca Ha Enunblii u PernoHanpHbId mOpTal, OQHUIMAIBLHOM caiiTe 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEIHFHON TIOJIA4H 3aIpoca B KaKOW-Tub0 nHoM (opme.

Ha EnunoMm n PernonansHoM nopraiie, opuLIuaibHOM caiiTe pa3MeInatoTcss 00pasiibl 3a110JIHEHHS
ANEKTPOHHOU (POPMEI 3ampoca.

dopmarHo-I0ruyeckas MpoBepka CPOPMHUPOBAHHOIO 3alpoca OCYIIECTBIISAETCS aBTOMATHYECKU
MocyIe 3arOJIHEHHSI 3asBUTENIEM KaXKJOTO M3 TOJeH 3JeKTpOHHOH (opmel 3ampoca. [Ipu BeisBIeHHH
HEKOPPEKTHO 3allOJIHEHHOT'O IOJI JIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEAOMIIAETCS O XapaKTepe
BBISIBIICHHON OHIMOKM M TOPSAIKE €€ YCTPaHEHHs IOCPEICTBOM HWH(POPMAIIMOHHOTO COOOIICHUS
HETOCPEJCTBEHHO B JIEKTPOHHOH (hopMe 3arpoca.

[Tpu popmupoBaHuY 3ampoca 3asBUTEII0 00ECIIEYNBACTCS:

a) BO3MOXHOCTb KOIHMPOBAHMS M COXPAaHEHMs 3alpoca M MHBIX JIOKYMEHTOB, YKa3aHHBIX B
nonpaznene 2.6 Pazmena 2 Hacrosmiero AJIMHUHHCTPAaTHBHOTO perijaMeHTa, HEOOXOAWMBIX s
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

0) BO3MOXKHOCTB 3aIOJHEHUS! HECKOJIBKAMH 3asBUTEISIMUA OIHOM AJIEKTPOHHON (popMBI 3ampoca
npu oOpalleHUH 3a yCIyraMu, MpeANoJaraloliiMKU HalpaBiIeHWE COBMECTHOI'O 3alpoca HECKOJIbKUMHU
3asIBUTEIISIMU;

B) BO3MOXKHOCTb IIeUaTH Ha OyMa)KHOM HOCHUTEJIE KOIIUH 3JIEKTPOHHOM (hOpMBI 3ampoca;

I) COXpaHEHHE paHee BBEJCHHBIX B  OJJIEKTPOHHYIO (opMy 3ampoca  3HAYECHUH
B JII0OOOH MOMEHT IO JKEJIAHUIO I10JIb30BaTels, B TOM 4YHCJIE€ IPHU BO3HUKHOBEHMM OLIMOOK BBOJAA U
BO3BpaTe /ISl IOBTOPHOI'O BBOJIa 3HAYEHU B 3JIEKTPOHHYIO (JOpMY 3aIrpoca;

1) 3al0JIHEHUE MOJIeH 3JIeKTPOHHOM (opMbl 3ampoca 10 Hayaja BBOJA CBEICHUN 3asBUTEIEM C
WCTIOJB30BAHUEM CBEJCHH, pPa3MEUICHHBIX B (QenepaibHOH TOCYAapCTBEHHOW WH(MOPMAIIMOHHOMI
cucreme «Enunas cucrema niaeHTu(UKaUM M ayTeHTHU(UKALUMU B HHPPACTPYKType, odecreunBaroieit
MH(POPMAIIMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE WH(OPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMbIX —JUIS
IIPEJOCTAaBIIEHUS TOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOU dopme» (nanee — eauHas
cUCTeMa WJEeHTU(UKAIUU U ayTeHTU(UKALMU), U CBEACHMH, ONyOJMKOBaHHbIX Ha EnuHoM u
PernonansHOM mnopTtane, opuIMAIbHOM caiiTe B 4YacTH, Kacarollelcs CBEJeHHUH, OTCYTCTBYIOIIUX B
€IMHOM cucTeMe UACHTU(UKAIMY U ayTeHTU(UKALINN;

€) BO3MOXHOCTbh BEPHYTHCS Ha JIOOON M3 ITANOB 3alOJIHEHHs IEKTPOHHON (opMBI 3ampoca 0e3
MIOTEepH paHee BBEJCHHON NH(pOpMalnu;

) BO3MOXKHOCTb JIOCTyma 3asBuTeNs Ha EquHom u PernonanabHOM moprasne wid opuUIMaIbHOM
caiiTe K paHee NOJAaHHBIM KM 3alpocaM B TEUYEHHE HE MEHEe OJHOT0 Tro/a, a TaKXKe YaCTUYHO
c(OPMHPOBAHHBIX 3aIPOCOB - B TEUCHHE HE MEHEe 3 MECSIIEB.

3.10. Ilopsnok wucrpaBieHHs [JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
IIPEIOCTABIIEHUS] MyHULIMIIAJIbHON YCIIyTH JOKYMEHTaX

OcHoBaHMEM [Tl Hauaia aIMUHUCTPATUBHOM MPOLIEIypHI SIBIISIETCA MPEACTaBIeHUE (HAallpaBIeHUE)
3asBUTENIEM B YTIOJTHOMOYEHHBIH OpraH B MPOM3BOJILHOM (popMme 3asiBiieHHs 00 UCIIPABICHUN ONEYaToK U
(unu) omwMOOK, NOMYIIEHHBIX B BBIIAHHBIX B pe3ylbTaTe IMPEIOCTABICHHUS MYHUIUNAIBHON YCIyru
JOKYMEHTaX.

JIOMKHOCTHOE  JIMIO  YTOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEIOCTaBIIEHUE
MYHHULIMIIAJIBHOW YCIIYTH, paccMaTpUBAacT 3asBJICHHUE, IPEACTABICHHOE 3asiBUTEIEM, W IPOBOIUT
MPOBEPKY YKAa3aHHBIX B 3asBJICHUHM CBEACHUN B CPOK, HE MPEBBIMAIOMUNA 2 paboumx THEH C JaThl
pPETUCTPALIMM COOTBETCTBYIOIIETO 3asIBICHHUS.

Kputepuem npuHATHA peElIEHUS MO aJMUHUCTPATUBHON Mpolenype SBISeTCS Haludue WIn
OTCYTCTBHE TaKUX OMNEYaTOK U (MJIM) OLUIMOOK.

B cnyuyae BbISIBI€HHS JOMYIIEHHBIX OMNEYaTOK M (MiaM) OMMOOK B BBUIAHHBIX B pe3yJbTaTe
IIPEIOCTABIICHUSI MYHUIIMIIAIILHOM YCIIYTH JOKYMEHTax JOJKHOCTHOE JIMIO YTIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MpEeAOCTaBICHHE MYHHUIMMAIbHON YCIyTH, OCYIIECTBISET HCIpaBIEHHWE U 3aMEHY
yKa3aHHbIX JOKYMEHTOB B CpOK, HE NpeBbIIAIOMUNA 5 pabounmx AHEH ¢ MOMEHTa PerucTparuu
COOTBETCTBYIOILETO 3asBJICHUSI.



B cnydae otcyrcTBHS omeuaToK W (WiIM) OIMMOOK B JOKYMEHTaX, BBIIAHHBIX B pE3YNIbTaTe
MPEJOCTABIICHUS! MYHUIMITAJBHON YCIYTH, JOJDKHOCTHOE JIMIIO CTPYKTYPHOTO —TOJpa3/esieHUs
YTIOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHIIMITAIBLHOW YCIYrd, MUCBMEHHO
cooOmIaeT 3asBUTEI0 00 OTCYTCTBHHM TaKUX ONEYATOK M (HMJIHM) ONIMOOK B CPOK, HE NMPEBBIMIAIONINNA 5
pabourx JHEH ¢ MOMEHTA PETUCTPAIIMN COOTBETCTBYIOIIETO 3asiBIICHUS.

PesynbTaTtoM aJIMUHUCTPATHBHOW MPOLEAYpPHl SIBISETCS BblAada (HANpaBiCHUE) 3asBUTEIIO
WCIPABIICHHOTO B3aMEH paHEe BBIJIAHHOTO JOKYMEHTA, SBIISIFOIIETOCS PE3yJIbTaTOM MPEIOCTABICHUS
MYHUITUTIAILHON YCIYTH, WM COOOIIEHHE 00 OTCYTCTBUU TaKMX OTIEYATOK U (MJIM) OIMIHNOOK.

4. ®opMbl KOHTPOJISI 32 UCIIOJIHEHHEM A IMUHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopsmox OCyLIECTBICHHMsSI TEKYLIEro KOHTPOJs 3a COONIOJEHHUEM U HCIOJHEHHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMHU JIMLIAMH TIOJIO)KEHUH periaMeHTa M MHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB, YCTaHABJIUBAIOIINX TPEOOBaHUS K IIPEIOCTABICHUI0 MYHUIIMIIATbHOMN YCIIyTH, a TAKXKe IPUHATHEM
VMU pELICHUM.

JIOJDKHOCTHBIE — JIMIA, MYHMLMIIANbHBIE CIy)Kalllie, Y4YacTBYIOLIME B  IPEAOCTAaBICHUU
MYHUITUTIAIBHON YCIIYTH, PyKOBOJCTBYIOTCS MOJIOKEHUSIMU HacTosmero Pernamenra.

B JOMWKHOCTHBIX periaMeHTax JOJDKHOCTHBIX —JIMIL, Y4YacTBYIOIIMX B  IPEAOCTaBICHUU
MYHUIIUTIATBHON YCIYTH, OCYHIECTBISIOIINX (YHKIUU MO TMPEIOCTABICHUI0O MYHHIUIAIBHOW YCIYTH,
YCTaHABJIMBAIOTCS  JOJDKHOCTHBIE OOSI3aHHOCTH, OTBETCTBEHHOCTb, TPEOOBAaHUS K 3HAHUSIM MU
KBaJTM(UKAIMN CTIEIUAINCTOB.

JIOJDKHOCTHBIE JIMIIa OPraHOB, YYacTBYIOUIMX B MPEAOCTABICHUM MYHHIMIIAIBHOM YCIYI'H, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a MCIIOJIHEHHE aIMUHICTPATUBHBIX MPOIENYp U COOIIOACHNE CPOKOB,
YCTaHOBJICHHBIX HacTosAmMM Pernamentom. Ilpu npenocraBieHun MyHUIIMIAIBHON YCIYTH TPaKAaHUHY
rapaHTUpyeTcs MPaBo Ha MOJyYeHHE HHPOPMALIMU O CBOMX MPaBaxX, OOSI3aHHOCTAX M YCIOBHUSIX OKa3aHUS
MYHUIUNAIBHON YCIIYTH; 3allUTy CBEACHUH O MEPCOHANbHBIX JAHHBIX; YBAXKUTEIbHOE OTHOIIEHHE CO
CTOPOHBI JTOJDKHOCTHBIX JIHII.

Tekymmii KOHTpPOIb M  KOOpJAMHAIMA  IOCJIEIOBAaTENIbHOCTH  JEMCTBUHM,  ONpeneleHHbIX
aJIMUHUCTPATUBHBIMH TIPOILIEypaMH, IO MPEJOCTABICHUI0 MYHHIUMAIBHOW YCIYTH IOJKHOCTHBIMH
JUIIAMU  YTIOJIHOMOYEHHOI'O OpraHa OCYILECTBIISETCS IOCTOSHHO HEMOCPEICTBEHHO JOJKHOCTHBIM
JIMIIOM YIIOJTHOMOYEHHOTO OpraHa IyTeM MPOBECHHS TPOBEPOK.

[IpoBepkH MONHOTHI M KadecTBa MPEAOCTABICHUS MYHHUIMIAIBHON YCIyrW BKIIOYAIOT B ceOs
MIPOBE/ICHUE TIPOBEPOK, BBISIBIEHWE W YCTPAaHEHWE HAPYIICHWH TIpaB 3asBUTENICH, pPacCMOTpEHHE,
NPUHATHE DPEUIeHUH M TMOATOTOBKY OTBETOB Ha OOpAIleHHs 3asBUTENCH, COoAepKalux »xXKajloObl Ha
neiictBus (Oe3neiicTBrE) M pEeIIeHUs JTOJDKHOCTHBIX JIUI] YIOJTHOMOYEHHOTO OpTraHa, OTBETCTBEHHBIX 3a
IPEJOCTaBIEHNEe MyHULIMIIAILHON YCITYTH.

4.2. TlopsiioK ¥ MePHOAMIHOCTh OCYIIECTBIICHHS TUIAHOBBIX M BHETVIAHOBBIX IMPOBEPOK TOJIHOTHI U
KayecTBa MNPEJOCTAaBIEHUS MYHHUIMIIAIbHOM YCIyTH, B TOM YHUCIE TOPSIIOK M (OpPMBI KOHTPOJS 3a
MIOJTHOTOW M KaU4€CTBOM TIPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH.

KoHTponb 3a MONHOTOI U KayecTBOM IPEIOCTaBICHUs MYHUIMIIAILHON YCIyTH BKJIIOYaeT B ce0s
MIPOBE/ICHHUE TJIAHOBBIX M BHEIUIAHOBBIX MTPOBEPOK.

[InaHoBBlE M BHEMJIAHOBBIE NPOBEPKM MOTYT TMPOBOJMTHCA TJIABOM, 3aMECTUTENEM TIJIaBBI,
KYpUPYIOIIUM YITOJTHOMOYEHHBIN OpTaH, yepe3 KOTOPHIH MPeI0CTaBISIeTCs MyHHUIIUITATbHAS yCITyTa.

IIpoBeneHue MIIaHOBBIX MPOBEPOK, MOJHOTHI M Ka4eCTBA MPEJOCTABICHUS MyHULIMTIAIBHON YCITyTH
OCYIIECTBISIETCS B COOTBETCTBUH C YTBEPKICHHBIM I'pa)uKOM, HO HE peXe OJTHOTO pa3a B TOJ.

BHerutaHoBblE TPOBEPKHM MPOBOAATCA IO OOpAIICHUSAM IOPUANYECKMX U (U3NYECKUX JIHIl C
kanmo0amMH Ha HapylIeHHWE MX TMpaB W 3aKOHHBIX MHTEPECOB B XOJE IMPEIOCTABJICHUS MYHHIIMIIATBHOM
YCIYTH, a TaK)Ke Ha OCHOBaHMM JOKYMEHTOB U CBEICHHUH, YKa3bIBAIOIIMX Ha HApyIICHHE MCIOJIHEHUS
Permnamenra.

B xo71e mi1aHOBBIX U BHETIJIAHOBBIX MPOBEPOK:



NPOBEPSAETCSl 3HAHWE OTBETCTBEHHBIMH JIMIIAMU TpeOoBaHMi Hacrosumiero Perimamenra,
HOPMATHBHBIX IPAaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K IPEJOCTABICHUIO MYHHIIMIIAIbHOM
YCIIYTH;

IIPOBEPSAETCSl COOJIIOJICHHME CPOKOB M IOCJIEAOBATEIbHOCTU HCIOJHEHUS aJAMHUHUCTPATUBHBIX
Ipouenyp;

BBIABJISIIOTCS. HApYLICHWs] IIPAB 3asBUTEJICH, HENOCTATKH, JONYLIECHHBIE B XOAE IPEJOCTaBICHUS
MYHHULIUIIAJIBHON YCIYTH.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML[ OPraHa, IpeJOCTaBIAIOIEr0 MyHUIUMIAIBHYIO YCIYTY,
3a pelieHus U AeicTBus (O6e3nelicTBre), MPUHUMAaEMbIe (OCYIIECTBIISIEMbIE) UMH B X0JI€ MPEIOCTABICHUS
MYHHULMIIAIBHOU YCIIyTH.

[lo pesynpTaTaM NPOBEIAECHHBIX IIPOBEPOK B CIyyae BbIABICHUS HapyLIeHHUs] HOpsIKa
IIPEIOCTABIICHUS MYHHULMIAIBHOM YCIYI'W, MpaB 3asBUTCIICd BHHOBHBIC JIMLA IPUBJIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickon Penepanuu, U NPUHUMAIOTCS
MEpBI 110 YCTPAaHEHUIO HApyILIECHUH.

JIOJDKHOCTHBIE — JIMLIA, MYHUIUNANbHBIE CIy)KallMe, Y4YacTBYIOIIME B  IPEAOCTaBICHUU
MYHHUIMIIAJIBHOW YCIYI'H, HECYT IEPCOHAJIBHYI0 OTBETCTBEHHOCTb 3a IPHUHITHE PELICHHUS M ACUCTBHUS
(Oe3nelicTBUE) PU NPEJOCTABICHUY MYHUIIMITAILHON YCIIYTH.

IlepconanbHast OTBETCTBEHHOCTh YCTAHABIMBACTCS B JOJDKHOCTHBIX PEIAMEHTAX B COOTBETCTBUH C
TpeOOBaHUAMU 3aKOHOaTeNbCTBa Poccuiickoii denepannu.

4.4. TlonoxeHus, XapakTepusywollue TpeOoBaHMs K TMOpAAKY U (opMamM KOHTpOJisS 3a
IIPEIOCTABIIEHUEM MYHHUIMIAIBLHON yCIyrd, B TOM YHUCJIE CO CTOPOHBI IpakJaH, UX OOBEIMHEHUN U
opraHu3anun

KonTtpons 3a mpemocraBieHneM MYHUIHMITAIBHON YCIYTH OCYHIECTBISIETCS B (hopMe KOHTPOJIS 3a
COOJIFOJICHUEM IOCIIeI0BATEIbHOCTH JAECHCTBHM, ONpeAeIeHHbIX aMUHUCTPATUBHBIMU MPOLEAYPAMHU 110
UCIOJIHEHUI0 MYHHUIMMNAIBHOM YCIYrM, M HPUHATHEM pPEIICHUH JOJKHOCTHBIMM JIMLAMHU, IIyTEM
IIPOBE/ICHUS MPOBEPOK COOIIOAECHUS M UCHOIHEHUS JOJDKHOCTHBIMH JIMIIAMU YIIOJHOMOUYEHHOI'O OpraHa
HOPMAaTUBHBIX NpPaBOBbIX akTOB Poccuiickoil ®exepanuu, AnNTaicKOro Kpas, a TakXKe IOJIO0XKEHHUH
Permamenra.

[IpoBepka Takke MOXKET TPOBOAUTHCA 10 KOHKPETHOMY OOpAallleHHI0 TpakJaHUHA WK
OpraHM3alMH.

[Topsanox m (opMbl KOHTPOJIA 3a MPEJOCTABICHUEM MYHUIMIAIBHON YCIyTd JOJDKHBI OTBEYaTh
TpeOOBAHUSAM HETIPEPHIBHOCTU U 1eHCTBEHHOCTH (3((EKTUBHOCTH).

I'paxnane, uX OObEIMHEHUS U OpraHU3alMM MOTYT KOHTPOJMPOBAaTh IPEIOCTABIICHUE
MYHUIUIATBHON YCIYyTH IyT€M IOJIY4EeHUS IMHUCbMEHHON W YCTHOM uHpopManuu o pe3yiabTarax
MIPOBEICHHBIX MPOBEPOK U MPUHATHIX MO Pe3ybTaTaM IPOBEPOK MEpPaX.

5. locyneOHblii (BHecy1eOHBII) MOPSIA0K 00:Ka/10BaHUs pellleHuii U 1elicTBUi (0e31eiicTBHS)
Anvunucrpanun, M®II, opranusanmii, ykazanabix B yactu 1.1 crarbu 16 ®@egepanbHOro 3akona
ot 27 nrons 2010 roga Ne 210-®3 «O06 opraHuzanuu npeiocTaBjieHus rocy1apcTBeHHbIX U
MYHHIUIATbHBIX YCJIYI», 4 TAKKe HX J0JKHOCTHBIX JIUL, MYHUIMIAJIBHBIX CJIYKAIIMX,
PadOTHUKOB.

5.1. Undopmanus ans 3asBUTENS O €ro MpaBe MoAaTh kajloOy Ha pemeHus u (Win) IedcTBus
(6ezneiictBue) Anmunucrpauuu, M®L], opranuzamnuii, ykazanusix B yact 1.1 crateu 16 denepanbHOTo
3akoHa oT 27 utons 2010 roga Ne 210-®3 «O6 opraHu3anuu MpeIOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUIIUTATBHBIX YCIIYT», a TAKXkKe UX JODKHOCTHBIX JIMI, MyHUIIMIIATBHBIX CIIY)KaIIUX, pAOOTHUKOB MPH
MPEI0CTaBIIEHUU MYHULIUTIATbHON YCIYTH.

3asBuUTENb MMEET MpaBO Ha jAocyaeOHoe (BHecyneOHoe) oOXaloBaHHWE pEIIeHUH M JelcTBUI
(6e3neiicTBUsA),  TPUHATHIX  (OCYIIECTBISEMBIX)  AJIMHHUCTpAMEed,  JAOHKHOCTHBIM  JIUIIOM
AnMuHUCTpanuy, MO0 MYHHIHMMANBHBIM ciyxammM, MOILl, paboraukom MOPI[, a Ttakxe
OpraHH3aIMsIMH, TTPETYCMOTPSHHBIMU YacThio 1.1 craten 16 denepansHoro 3akona Ne 210-D3, wim ux



paboTHUKAaMU B XOJIe MPEIOCTABICHUS MYHHUIIMIIAIbLHOW yclyru (manee — gocyneOHoe (BHecymeOHoe)
o0ykajoBaHue).

5.2. Ilpenmer xano0sbl.

[Ipeamerom mocyaeOHOro (BHECYIeOHOTO) OOKajIOBaHHUS 3asABUTEIEM pPEIICHHH W ACHCTBUIN
(Oe3neiicTBusl) AJMUHUCTpPAMU, JODKHOCTHOTO JMIAa AJIMUHUCTpAalMH, JHO0 MYHHIMIIAIBHOTO
ciyxaniero, M®II, paborarnka M®I], a Takke opraHuzaiui, MpeaycMOTpEeHHbIX YacThio 1.1 cTaThu 16
@enepanbHoro 3akoHa Ne 210-@3, unu ux paOOTHHUKOB SBISETCS KOHKPETHOE PELICHUE WU JCHCTBHE
(Oe3nelicTBUE), MPUHATOE WIH OCYIIECTBICHHOE UMHU B XOJI€ IPEIOCTABICHUSI MyHULIUIIATBHON yCIyTH, B
TOM UHUCJIE B CIEAYIOUIUX CIydasx:

1) HapylIeHHEe CPOKa PErUCTPALMK 3aIpoca O MPeJOCTaBICHUH MYHUIIUIAIBHOM YCIIyTH, 3ampoca,
yKa3zaHHOro B ctatbe 15.1 denepanbHoro 3akoHa Ne 210-P3;

2) HapylIeHHE CpOKa MpelOCTaBICHUsS MYHHULMIAIbLHOW yciayru. B ykasanHoM ciydae
nocyneOHoe (BHecyaeOHOe) oO)kalloBaHHWE 3asBHUTENEM pelleHud u jaerictBuil (Oe3neiictBusi) ML,
pabotarka M®I] Bo3MOXKHO B cily4yae, €Ciu Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTP, PEHICHUS W JICHCTBUS
(Oe3melicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (DYHKIHS IO TPEIOCTABICHUIO COOTBETCTBYIOIICH
MYHHUIIMIIAIBHOM YCIIyTM B MOJXHOM o0OBeME B TOpsAIKe, ompeaelneHHoOM uyacTbio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue y 3asABUTENS JOKYMEHTOB WJIU WMH(pOpManuu JuUOO0 OCYIIECTBICHHUS ICHCTBHIA,
[IPE/ICTABICHUE WK OCYLIECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU AKTAMM
Poccuiickoit @enepanyiv, HOpMATUBHBIMUA TPAaBOBBIMH aKTaMu cyObekToB Poccuiickoii denepanuu,
MYHUIUMIIATGHBIMU TPABOBBIMU aKTaMM JUIsI MPEAOCTABIICHUS] TOCYIApPCTBEHHOW WM MYHUIIMIAIbHOU
yCIyTH,

4) oTka3 B IpHEME JOKYMEHTOB, IPEACTABIECHUE KOTOPHIX IPEAYCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMU akTamMu Poccuiickoit @enepalryivi, HOPMAaTUBHBIMH MPABOBBIMU aKTaMU AJITACKOTO Kpas,
MYHHUIMIIAJIBHBIMU [TPAaBOBBIMHU aKTaMH ISl PEJOCTaBICHHS TOCYAapPCTBEHHOM YCIIYTH, Y 3asiBUTENIS;

5) 0TKa3 B MPeIOCTABICHUN MYHULIUIIATBHON YCIYTH, €CIIU OCHOBAHUS 0TKa3a He MPEAyCMOTPEHBI
denepanbHBIMU 3aKOHAMH W MPUHITHIMH B COOTBETCTBHUHM C HUMH HWHBIMH HOPMATHBHBIMH ITPABOBBIMHU
aktamu Poccuiickoit denepannn, 3aKOHaAMU ¥ UHBIMH HOPMATHUBHBIMH MPABOBBIMU aKTaMU AJITalCKOTO
Kpas, MYHHUIIMIAIHHBIMA TIPAaBOBBIMH akTamMH. B ykazaHHoM ciydae nocynebHoe (BHecyneOHOe)
o0xalloBaHUE 3asiBUTENIeM pelieHuid u aeiictsuii (OezneiictBusi) MOL, pabotHruka M®IL] Bo3MOXKHO B
cillydyae, €Cild Ha MHOTO(QYHKIMOHAIbHBIM LIEHTp, pelleHus U JAeictBus (Oe3nelcTBHE) KOTOPOTo
00>KaJTyIOTCs, BO3JIOKE€HA (YHKIMS MO0 MPEAOCTABICHUIO COOTBETCTBYIOLIEH MYyHHIMIIAIbHON YCIyTH B
IIOJIHOM 00bEMeE B MOpAJKE, onpeaeaeHHoM YacTbio 1.3 crathu 16 denepanbHoro 3axkona Ne 210-03;

6) 3arpeboBaHWE C 3asBUTENS MPU MPEIOCTABICHWHM MYHHUIIMIIAIBHOM YCIYT'M TUIAaThl, HE
MPElyCMOTPEHHOM HOPMAaTUBHBIMM MPABOBbIMU akTamu Pocculickoil denepannrivi, HOPMATHUBHBIMHU
MIPABOBBIMU aKTaMHU ANTAalCKOTO Kpasi, MyHUIIUIIATbHBIMU ITPABOBBIMU aKTaMHU;

7) oTka3 AJIMHMHHCTpPAIUM, NOJDKHOCTHOTO Juna Anvunuctpanuu, M®Il, padorHuka MOI],
OopraHu3zanuii, mpeaycMOTpeHHbIX 4dacThio 1.1 cratbu 16 PepepanpHoro 3akona Ne 210-®3, unu ux
pabOTHUKOB B HCIPABJIEHUU JOMYIIEHHBIX HMMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
MIPEIOCTABIICHUS MYHHUIIMITAILHOW YCIIYTH JOKYMEHTaxX MO0 HapyIIeHHe YCTAaHOBIEHHOTO CPOKa TaKUX
ucrnpasieHuid. B ykazaHHoM ciydae mocyaeOHoe (BHeCyaeOHOe) 00KaloBaHUE 3asBUTENIEM PEUICHUN U
neiicteuii (6e3metictBuss) MOILI, paborauka M®I] Bo3MoxkHO B ciydae, eciau Ha MOLI, pemenus u
neiictBust  (Oe3deiicTBHE) KOTOPOro OOXKamyroTcsl, BO3JOXK€HAa (DYHKIMS MO MPEIOCTaBICHUIO
COOTBETCTBYIOILIEH MYHUIMNAILHON YCIyrd B MOJHOM 00BbeMe B MOPSAKE, ONMpeaeieHHOM yacTbio 1.3
crateu 16 @enepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHWe CpoKa WIM TMOpSAIKAa BBIJAYM JOKYMEHTOB IO pe3yibTaTaM IpeloCTaBIEHUs
MYHULUITAJIBHON YCIYTH;

9) UOpUOCTaHOBIIEHHWE  MPEAOCTABICHUS  MYHULUNAIBHOW  yCIYyTH, €CIAM  OCHOBAaHUS
MIPUOCTAHOBIIEHUSI HE MPEAYCMOTPEHBI (eiepalbHbIMU 3aKOHAMH U MIPUHSTHIMU B COOTBETCTBUH C HUMU
WHBIMH HOPMAaTHBHBIMH TPaBOBBIMH akTamu Poccuiickoit ®enepanuu, 3aKkoHAMH U UHBIMU
HOPMATHUBHBIMU TIPAaBOBBIMH aKTaMH AJITACKOTO Kpas, MYHUIUMAJIbHBIMU TPaBOBBIMH aKTamu. B



yKa3aHHOM cllydae JocyaeOHoe (BHecyneOHoe) o0XaloBaHUE 3asBUTENEM pEIIeHUH u JecTBuit
(6e3neiictBuss) M®ILI, padbornuka M®PI] Bo3moxHO B ciydae, ecnu Ha M®II, pemenus u nercTBus
(Oe3melicTBHE) KOTOPOTO OOXKANIYyIOTCS, BO3JIOXKEHA (DYHKIHS O MPEIOCTABICHUIO COOTBETCTBYIOIICH
MYHUITUIIAJILHON yCIYyTH B IIOJHOM O0BEME B TMOpPSAIKE, OmpeaesieHHOM dvacThio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

10) TpeOoBaHuE y 3asBUTENS MPHU MPEIOCTABICHUHM MYHHUIIMIAIBLHOW yCIYyTrd JTIOKYMEHTOB MU
uHpOpMaLNU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIKUCH MPHU MEPBOHAYATHHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHHUIMNAIBHON ycinyru, 1ubo B
IIPEIOCTABJICHUN MYHHULMIAIBHOM yCIIyrd, 3a MCKJIIOUEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX MyHKTOM 4
gactu 1 crateu 7 @enpepanpHoro 3akona ot 27 wutona 2010r. N 210-d3 "OO6 opranuzanuu
MPEAOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHUIMMNAIBHBIX yciayr" (manee - @expepanbHblil 3akoH Ne 210-
®3). B ykazanHoM ciydae aocyacOHoe (BHecyneOHOoe) 00KaloBaHUE 3asiBUTEJIEM PEUICHUN U JICHCTBUI
(6e3neiictBusi) M®DLI, pabornuka M®I[ BO3MOXHO B ciydae, €Clid Ha MHOTO(DYHKIIMOHAIBHBINA LIEHTP,
pelieHus u aeiictBus (6e31eicTBHE) KOTOPOro 00XKaIyIOTCs, BO3JIOKEHA (DYHKIHUS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIIUTIAIBHBIX YCIYT B IMOJHOM O0OBEME B IMOPSIKE, OMPEICIICHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

Opran, nperocTaBIAOIUNA MyHUIMNAIBbHYIO yciayry, M®L], opranu3anuu, yka3aHHbIE B 4acTu
1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-®D3, a Takke MX JOIHKHOCTHBIE JHMIA, MyHUIMIAIbHBIC
ciyxaiue, pabOTHUKU M YIIOJIHOMOUYEHHBIE HAa PACCMOTPEHME KajloObl JOJKHOCTHBIE JIMLA, KOTOPHIM
MOJKET OBITh HampaBJIeHa Kanoda

5.3. XKanoba Ha pemeHust u neictBus (0e37eWCTBUE) JODKHOCTHBIX JIAL AJTMHUHHCTPALIUH,
MYHHIIMITATBHBIX CIYXKAIIMX MOJAeTCs 3asgBUTENEM B AJMUHUCTPAIIUIO HA UMS TJ1aBbl AJIMUHHUCTPALIUH,
M®I] nmmbo B opraH rocyaapCTBEHHOHW BiacTH (OpraH MECTHOT'O CaMOYIpaBJIeHHUs) AJNTaHCKOTo Kpasd,
SBIIAIOIIUNCS yupenurenreM — MHOTO(YHKUIHOHAIBHOTO ueHtpa  (mamee - yUpeauTenb
MHOTO()YHKIIHOHAJILHOTO IIEHTPAa), a TaK)Ke B OpPTaHU3aIlNH, MPeayCMOTpeHHbIe YacTbio 1.1 ctatbu 16
®denepanbHoro 3akona Ne 210-D3.

5.4. Bcnywae ecnu o0xamyrooTcs pemieHuss U jaeWctBug  (Oe3efcTBUE) PYKOBOIUTENS
AIMUHUCTpAINY, jkajo00a MoJaeTcs B BHIIECTOSIINIA OpraH (B MOPAIKE MOTIMHEHHOCTH).

[Ipy OTCYTCTBMHM BBILIECTOSILIEr0 OpraHa ajoda IMOJaeTcss HEMOCPEICTBEHHO PYKOBOJIUTEIIO
AJIMUHUCTpALIH.

5.5. KanoOsI Ha pemenus u aAeicTBus (6e3nerictBue) padborauka M®I] mogaroTcst pykoBOIUTENIO
storo M®II. JKanoOwl Ha pemienus u aevicteus (0e3neiicteue) M®I] nonatorcs yupenutento MOI] wnu
JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM akTOM AnTaiickoro kpas. XKaaoOsl
Ha peuleHus U JeiictBusa (Oe3nelicTBHe) paOOTHUKOB OpraHM3alMi, MPEeAyCMOTPEHHBIX dYacThio 1.1
crathu 16 @enepanbHoro 3akoHa Ne 210-D3, mogaroTcst pyKOBOAUTENISIM 3TUX OpTaHU3AIIHi.

5.6. [Topsamok mogauu ¥ pacCMOTPEHUS KaTOOBI.

OcHoBaHueM ISl Hadaja TPOLEIypbl J0cyAeOHOro (BHECYAeOHOr0) 00KalOBaHUS SBIISICTCS
MOCTYIUICHHE aJloObl, MOJaHHOW B MHCbMEHHOM (opMe Ha OyMa)kHOM HOCHUTENE, B 3JIEKTPOHHOMH
¢dbopMme, B YITOJIHOMOUYEHHBIN OpraH 10 paCCMOTPEHUIO KaJIOObI.

5.7. Kanoba Ha pemieHus u AeiictBus (Oe3neiicTBue) AJIMHHHUCTpAIMH, JOHKHOCTHOTO JTHIIA
AJMUHHUCTpAlMY, MYHULUNAIBHOTO CIYXAllero, pYyKOBOAUTENS AJMHHHUCTpAlMM, MOXET ObITh
HarmpasieHa no noure, yepe3 M®LI, ¢ ucrnonpzoBaHreM WH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM ceTH
«HTEpHETY, O(pUINATIEHOTO caita AJIMAHHCTpAINH, benepanbHOI roCyJapCTBEHHOMN
nH(OPMAIIMOHHON crcTeMbl «EMUHBIN MOpPTal TOCYJapCTBEHHBIX U MYHHUITUTIATBHBIX YCAYyT ((QYHKIINM)»
mu6o Iloprana rocynapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr ((QyHKIMI) AnTaiickoro Kpas, a TaKxke
MOJKET OBITh IPUHATA TIPU JTUYHOM MPUEME 3aIBUTEISL.

3asgBUTEN0 OOECHeUnBaeTCs BO3MOXKHOCTh HAIPaBIIEHUS JKAJOObl Ha peIIeHUus U JeHCTBUS
(6e3neticTBrEe) AIMUHUCTPALIMU, JOKHOCTHOTO JIMIIA AMUHUCTPAIIUU, MYHUITUTIAIBHOTO CIIYKaIlEro
B COOTBETCTBHM co cratheil 11.2 ®DenmepanmpHoro 3akoHa Ne 210-®3 c¢ wucmonp30BaHHEM IOpTalia
benepanbHON rocynapcTBEHHON MH(GOPMAIMOHHON CHUCTEMBI, 0OecreunBaroiel mpouecc 10CyaeOHOro
(BHecyneOHOro) oOkanmoBaHMsI pelieHui u  JeiictBuil  (Oe31eiicTBHs), COBEpPUICHHBIX  IpU



MPEAOCTABIEHUH TOCYJAPCTBEHHBIX M MYHULIMMOAIBHBIX YCIAYT OpraHaMu, MPEeAOCTaBIISIONIUMU
rOCyJapCTBEHHbIE U MYHULHUIAJIbHBIE YCIYIHM, HUX JOJDKHOCTHBIMHM JHMI[AMHU, TOCYAApPCTBEHHBIMH U
MYHUIIUTATBHBIMU  CIYXAIIUMH C HCIOJb30BaHHEM HH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«MHTEepHET» (Nanee - cucTemMa 10cyAe0HOro 00KaTOBaHuUs).

5.8. XKanoba na pemenuss u nevictBus (6e3merictBue) M®DLI, paborHuka M®I] MoxeT OBITH
HaIpaBJieHa 10 MOYTe, C UCMOJIb30BaHUEM MH(OPMaIlMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «HTepHeT»,
opunmansnoro caiita M®LI, denepanpHOl TrOCyaapcTBEHHOW HHGOPMAIIMOHHON cucTeMbl «EauHbIHM
MopTain TOCYJApCTBEHHBIX M MYHUIHMNAIbHBIX ycnyr (dyHkuuid)», Iloprama rocygapcTBEHHBIX U
MYHHIUITATBHBIX yCIyr (QyHKIMM) ANTalCKOTO Kpas, a TaKKe MOXKET OBbITh MPHHITA TMPU JTMIYHOM
IpueMe 3asiBUTENS.

5.9. Kanoba Ha pemenust u neiictBus (6e3aAeliCTBUE) OpraHU3aluid, TPEIYCMOTPEHHBIX YacThIO
1.1 crateu 16 ®enepanbroro 3akoHa Ne 210-D3, a Takxke uX paOOTHHUKOB MOXKET ObITh HAaIpaBJICHA IO
MoYTe, C UCIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «HTepHeT», opumanibHbIX
CalTOB ATHUX OpraHu3alui, ¢eaepalbHON TrocydapCcTBEHHON HWHMOpMAIMOHHOW cucteMbl «EnuHbII
MOpTal TOCYJAPCTBEHHBIX WM MYHHUIIMNAIBHBIX yciuyr (¢dyHKiui)», Iloprama rocygapcTBEHHBIX U
MYHHUIMIATBHBIX yCIyr (QyHKUMNA) ANTalCKOTO Kpasi, a TakKe MOXET ObITh NMPUHATA MPU JUYHOM
IIpUEME 3asiBUTEIS.

5.10. JKamoba, mnocrynuBmias B AJIMHHHCTPALMIO TOJUICKUT PETUCTpAalli HE TO03/Hee
CJIeyIoIero pabodero JHs CO JHS €€ MOCTYIUICHHUS.

B cnydae mogauu 3asBuTenemM xanoObl uepe3 MODL], M®I] obecrieunBaeT nepenavy *ajioObl B
AJIMUHUCTpALIUIO B MOPSAJKE U CPOKU, KOTOPbIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3aUMOJEHCTBUU MEXKIY
MOII u AnMuHUCTpalueii, HO He MO3JHEe CIAEAYIOUIEro paboyero IHs CO JTHS MOCTYIUICHUS KaloOBbI.

5.11. XKanoba nomkHa conepKarh:

1) HauMeHoBaHME  AJMHHHCTpAIMM, JOJDKHOCTHOTO  JHUIa  AJMUHHUCTpAlUH, JHUOO
MYHHIIMITAILHOTO  cinyxamero, MO®ILI, ero pykoBomutenss u (WiaM) paOOTHHKA, OPTaHHU3AIHMA,
peIycMOTpeHHbIX YacThio 1.1 cratbu 16 ®enepansroro 3akona Ne 210-D3, ux pykoBoauTenen u (Uin)
pabOTHUKOB, pelleHus U AecTBUs (0e3eiicTBHE) KOTOPBIX 00XKaIyloTCs;

2) gamunuio, UMs, OTYECTBO (MOCNIEIHEE — TNPU HATUYHUU), CBEACHHUS O MECTE >KHTEIhCTBA
3asBUTENsT — (U3MYECKOro JiMla JUO0 HAaMMEHOBAaHME, CBEACHMS O MECTOHAXOXKJIEHUHM 3asBUTEIS —
IOPUINYECKOT0 JIMIA, a Takke HOMep (HoMmepa) KOHTAKTHOro TesedoHa, ajpec (aapeca) 3JIEKTPOHHOM
MOYTHI (TIPY HAJIMYUH) U TIOYTOBBIN aJIpec, MO KOTOPHIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asSBHUTEIIIO;

3) cBemeHuss 00 oOkadyeMbIX peIIEHUSX U JelcTBusaX (Oe3meiicTBUM) AJIMHHHCTPAIHH,
JOJDKHOCTHOTO JIMIAa AJIMUHHCTpALUU, JTUO0 MYHUIIMIAIBHOTO ciyxainiero, M®Ll, paboranka M®I],
OopraHu3anuii, npeaycMOTpeHHbIX 4acThio 1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-03, wux
PabOTHHKOB;

4) noBOJBI, HAa OCHOBAaHHHM KOTOPBIX 3asBUTEIh HE COTJIACEH C pEIIEHHEM W JeHCTBUEM
(6e3neiicTBUEM) AIMHHHUCTpPAIMH, JOJHKHOCTHOTO JHIA AJMUHHUCTpAIMU, JUOO0 MYHHUIIUNIATBLHOTO
ciyxamero, M®L], pabotHuka MO®ILI, opranuzauuii, npeaycMOTpeHHbIX wyacTbio 1.1 crateum 16
@enepanbHoro 3akoHa or 27 wutonst 2010 roma Ne 210-®3 «OO0 opraHuzanuu NpeAoCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHIIUIIATBHBIX YCIYT», UX PaOOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEACTAaBICHBI
JOKYMEHTHI (TTPU HAIMYWH ), TIOITBEPIKIAIOIITNE JOBOIBI 3asBUTEIIA, THO0 UX KOTHH.

5.12. Cpoku pacCMOTPEHHS KaT00bI.

XKanoba, mocrynuBmas B AnmuHuctpauuto, MO®L[, yupegurento MOPI[, B opranuzanumy,
npenycMoTpeHHbie 4acTeio 1.1 ctateu 16 ®enepanbHoro 3akona Ne 210-D3, nub0 B BBIIIECTOSIIHIMA
oprat (IIpy €ro HAJIWYUM), MOMJIEKHUT PACCMOTPEHHUIO B TeUEHHUE MATHAALATH pabouux JHEH co THS ee
peructpanuu, a B clydae oOkajoBaHus oOTkaza AngmuHucTparuu, MOILl, opranuzanui,
peayCcMOTpeHHBIX YacThio 1.1 crareu 16 denepanbHoro 3akoHa Ne 210-®3, B npueme AJOKYMEHTOB y
3asBUTENsE OO B HCIPABICHUU JOMYIIEHHBIX ONMEYaTOK M OIMOOK WM B Cilydae O00aloBaHUs
HapyLICHHUs] YCTAaHOBJIEHHOTO CPOKAa TaKWX MCIPABICHUH - B T€UEHHE MATH pabouyux THEH co JHS ee
pEerucTpalum.



5.13. TlepeueHb OCHOBaHH IJii TMPUOCTAHOBJICHUS PACCMOTPEHHUS JKAlIOObI B CiIy4ae, €Clu
BO3MO>XHOCTb IIPUOCTAHOBJICHMS IPEAYCMOTPEHA 3aKOHOAATEIbCTBOM Poccnlickoit Denepanuu.

OcHOBaHUS 11 TPUOCTAHOBIICHHS PACCMOTPEHUS KaJI0Obl OTCYTCTBYIOT.

5.14. Pe3ynbTat paccMOTpEHHUS 5Kaj00bI.

[To pe3ynbraTam pacCMOTPEHHS XKal0Obl TPUHUMAETCS OJJHO U3 CISAYIOIINUX PEHICHUI:

1) sxanoba ynoBIETBOPSIETCS, B TOM 4KCiIe B ()OPME OTMEHBI IPUHATOIO PEIICHUs, UCIPABICHUS
JOMYIICHHBIX ONEeYaTOK M OMHOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHS MYHUIUIIAIBHON yCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHBIX CPEACTB, B3MMAHHE KOTOPBIX HE IPEIYyCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMM akTamu Poccuiickonn ®Penepanyy, HOPMAaTUBHBIMU IIPABOBBIMM AKTaMHU
AnTaiicKoro Kpasi, MyHULIUIIAJIbHBIMU IIPABOBBIMH aKTAMH;

2) B yAOBJIETBOPEHUH KaJIOOBI OTKA3bIBACTCS.

5.15. AaMuHUCTpanys OTKa3bIBAaeT B YJOBJIETBOPEHUH KaJ00bl B COOTBETCTBUM C OCHOBAHUSMY,
IIPEYyCMOTPEHHBIMU MYHULIUIIATBHBIM IIPABOBBIM AKTOM.

5.16. M®Il oTka3piBacT B YIOBJIECTBOPEHUM JKAJIOOBI B COOTBETCTBUHM C OCHOBAHHSIMH,
npenycMoTpeHHbIMU [lopsakom.

5.17. ApmuHucTpainus ocTaBiseT >xajoOy O0e3 oTBeTa B COOTBETCTBUM C OCHOBAaHUSIMH,
[IPElyCMOTPEHHBIMU MYHULIUIIATbHBIM IIPABOBBIM aKTOM.

5.18. M®I] ocrasnser xanody 6e3 oTBeTa B COOTBETCTBUM C OCHOBAHUSAMU, IPEIYCMOTPEHHBIMU
[Topsaxom.

5.19. B cinyyae ycTaHOBJIEHHS B XOJi€ WIH II0 pe3ylbTaTaM PAcCCMOTPEHHUs KaloObl MPU3HAKOB
cocTaBa aJMMHUCTPATUBHOI'O IPABOHAPYIICHUS WIM MPECTYIUIEHUS] JOJDKHOCTHOE JMIO, PaOOTHUK,
Ha/IeJICHHbIE NOJHOMOYMSAMM IO PACCMOTPEHHUIO Kano0, He3aMeJUIMTENbHO HAIpaBIISIOT HUMEIOIINEecs
MaTepuasbl B OpraHbl IPOKYpPaTypBhI.

5.20. Iopsaok nHGOPMHUPOBAHUS 3aBUTENS O PE3YJIbTATaX PACCMOTPEHUS KaJIOOBbI.

He nosgnee nHs, cieayromero 3a JHEM MPUHATUS pELIEHUs, YKa3aHHOro B dyactu 5.14
HACTOSILEr0 pas/ielia, 3asBUTEII0 B MUCbMEHHON (OpME U 110 XKEJTaHUIO 3aBUTEINS B AJIEKTPOHHOU opme
HaIpaBJIIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHMUS JKaT00BI.

5.20.1.B ciyuae npu3HaHUs Kano0bl MOAJIEXKAIeH yIOBIETBOPEHHUIO B OTBETE 3asIBUTENIO 1AaeTCs
nH(popMalusg O JAEUCTBUAX, OCYLIECTBISIEMBIX OPraHOM, MPEAOCTABISIIOIIMM MYHUIUNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTpOM JHOO oOpraHu3anuei, mnpeaycMoTpeHHoW wacteio 1.1 crtateu 16
@enepanbHoro 3akoHa ot 27 wroms 2010r. N 210-®3 "OO opraHuzanmuy MpegoCTaBICHUS
rOCylapCTBEHHBIX M MYHUIMNAJIBHBIX yCIyr", B LEISAX HE3AMEUIMTEIBLHOTO YCTPAHEHUS BBISBICHHBIX
HapyLIeHUH NpY OKa3aHUM MYHHUIMIAIbHOM yCIYTH, a TakKe MPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE
HEeYyJ00CTBa U yKa3bIBaeTcs MHpOpMalLUs O JalbHEHIINX AeHCTBUSAX, KOTOpble HEOOX0AUMO COBEPIIUTH
3asIBUTEIIIO B LEJSX MOJYUYEHUs TOCYJapCTBEHHON WJIM MYHULIUIIaJIbHON YCITyTH.

5.20.2 B ciay4yae mpu3HaHUS KaJoObl, HE MOJUIEXkAIEH yIOBIETBOPEHHUIO, B OTBETE 3asBUTEIIIO
JAIOTCSl apryMEHTHPOBAaHHbIE PAa3bACHEHUS O MPUYMHAX MPHUHATOTO PELIEHUs, a Takke MHPOopMalus o
nopsiike 00KaJloBaHUs MPUHATOTO PELISHHUS.

5.21. B cnyudae ecnm xanmo0a Obljla HampaBlieHa B 3JEKTPOHHOM BHJE IOCPEACTBOM CHUCTEMBI
I0cyneOHOro 00XajJoBaHUS C MCIOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«IHTEepHET», OTBET 3asBUTEIIO HAIIPABIISAETCS TIOCPEICTBOM CUCTEMBI 1OCYAEOHOT0 00KaNoBaHUS.

5.22. Tlopsinok 00aloBaHUs PELIeHUs 1O XKajooe.

3asgBUTENM MMEIOT IMpaBo o0XajloBaTh pelleHus | JAeiictBus (Oe3nelcTBUE), HPUHSTHIE
(ocymiecTBisieMble) AQMUHUCTpalUeEd, JOHKHOCTHBIM JIMLIOM AJMUHHCTpAlMM, MYyHHIMIIAJIbHBIM
cinyxamumu, M®IL], pabotHukom M®ILI, a Taxxke opraHuzauusMy, NPEeAYCMOTPEHHBIMH dYacThio 1.1
cratbu 16 denepanpHoro 3akoHa Ne 210-®3, unn ux pabOTHHKaMU B CyJA, B MOpSAKE U CPOKH,
YCTaHOBJICHHBIE 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

5.23. IlpaBo 3asBUTENs Ha TMOJy4yeHHE HH(POpPMAIMK M JOKYMEHTOB, HEOOXOJUMBIX JUIS
000CHOBaHUS U PACCMOTPEHUS KATOOBI.

3agBUTENM HMMEIOT MpaBo oOpartuthes B AnmuHucTpauuto, MO®PIL[, a Takke OpraHuzaiuio,
npeaycMoTpeHHyro dactbio 1.1 craten 16 dDenepanpHoro 3akoHa Ne 210-D3, 3a mnomydeHueM



uHpOpMalUY U JOKYMEHTOB, HEOOXOIUMBIX JIi 0OOCHOBAHUS U PACCMOTPEHUS KaloObl B MHCbMEHHOM
¢dopme 1o moure, C HCHOIb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW ceTtu «MHTepHeT»,
ounmansHoro caiita AaMUHHMCTpauuH, opunHuaibHoro caiira M®LI, denepanbHON TOCYAapCTBEHHOM
MHGOpPMaLMOHHOH crcTeMbl «EqUHBIN NOpTad rocyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (QYHKLIHN),
[TopTana roCygapCTBEHHBIX M MYHHMLIHMNAIBHBIX ycayr ((QpyHKUui) AnTaiickoro kpas, a TaKKe IpH
JMYHOM IPUEME 3asiBUTEISL.

5.24. CnocoObl H”HGOPMHUPOBAHUS 3asIBUTEIICH O MOPSAIKE MOAAYN U PACCMOTPEHUS HKaJIOO0bI.

Nudopmanuo o mopsike NoJauyd U PacCMOTPEHUS >KaloObl 3asBUTENU MOIYT MOJYYHUTh Ha
MH(POPMALIMOHHBIX CTEHAAX PACHOJOKEHHBIX B MECTaX MpPEJOCTaBICHHS MYHHLIUNAIBHOW YCIYTH
HETIOCPEACTBEHHO B AJMUHHUCTpaIlMu, Ha oduimanbHOM caiite AamuHuctpanuu, B MOILI, a Taxke
opraHuzaluu, npeaycMorpeHHoi uvacteto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-D3, B
benepanbHON TroCcylapcTBEHHOW HH(POPMALMOHHOW cucteMe «EIUHBIA MOpTal T'OCYAAPCTBEHHBIX U
MYHUIMOATBHBIX  yenyr (dyakouii)», Ha Iloprame rocymapcTBEHHBIX M MYHHUIMMAIBHBIX YCIYT
(byHKIHiT) AnTaiickoro Kpas.

[Ipunoxenune 1
K AZIMUHUCTPAaTUBHOMY PErJIaMEeHTY

¢opma 3asBiICHUA

B
(Yka3aTb HAaMMEHOBaHUE YTIOJTHOMOUYEHHOTO OpPraHa)
oT

(®UO ¢pusnueckoro nuia)

(®UO pykoBoauTENSE OpraHU3ALIH)

(anpec)

(KoHTaKTHBIN TenehOH)

3ASIBJIEHUE
110 1a4ye MNMCbMEHHBIX Pa3bsICHEHHH 110 BONIPOCAM NPUMEHEHH S
MYHHIMIAJIbHBIX MIPABOBBIX aKTOB 0 HAJI0rax U cOopax

[Tpoury gath pazbsicHEHUE 110 BOIPOCY




3agaBUTEND:

(®.1.0., nomxHOCTb NpeICTaBUTENS (ITOAMKCH)
topuaudeckoro juna; ©.J1.0. rpaxxnanuna)
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